PHONG GD VA DT TX PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC YEN DUC Poc 1ap - Tw do - Hanh phic

S0: 29 /QD-THYD Dong Triéu, gy 24 thang 02 thang 2023

~ QUYET PINH
Ban hanh Quy ché quan ly va sit dung tai san thu¢c pham vi
cia Truwong Tiéu hoc Yén Pire

HIEU TRUONG TRUONG TIEU HQC YEN PUC

Can cur Lugt Quan ly, sur dung tai san nha nuoc ngay 21 thang 6 nam 2017,

Can cir Nghj dinh sé 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phi Quy dinh chi tiét mét sé diéu cua Ludt quan ly, si dung tai san cong;

Can cit Théng tw s6 144/2017/TT-BTC ngay 29 thing 12 nam 2017 cia B
Tai chinh Hwéng ddn mét sé6 ndi dung cia Nghi dinh sé 151/2017/NP-CP ngay
26/12/2017 ciia Chinh pha Quy dinh chi tiét mét sé diéu cua Ludt quan 1y, st dung
tai san cong;

Théng tw sé 45/2018/TT-BTC ngay 07/5/2018 cua B Tai chinh hwéng dan
ché dg quan ly, tinh hao mon, khdu hao tai san ¢é dinh tai co quan, té chire, don vi
va tai san cé dinh do Nha nuwéc giao cho doanh nghiép quan 1y khéng tinh thanh
phan vén nha nuréc tai doanh nghiép; Quyét dinh s6 50/0P-TTg ngay 31/12/2017
cua Tha tuwéng Chinh phu quy dinh tiéu chudn, dinh mizc sir dung may méc thiét by;

Can cu Quyet dinh s6 2497/0P-UBND ngay 21/6/2019 cia UBND tinh
Qudang nlnh Vvé viéc quy dinh tiéu chudn, dinh mic siz dung may moc, thiét bi
chuyén dung cia nganh Gido duc va Dao tao (lan 2) niam 2019;

Can cir Nghi quyét sé 62/2021/NQ-HBPND ngay 09 thang 12 ndm 2021 cua
Héi dong nhan dan tinh vé viéc phan cdp co tham quyén quyér dinh quan ly, si
dung tai san cong thugc pham vi quan ly cua tinh Quang Ninh;

Can cir Quyét dinh so 291/0P- UBND ngay 22 thang 02 ndm 2023 ciia
UBND thi xd Béng Triéu Quyét dinh ban hanh quy ché quan 1y, sir dung tdi san
cong thuéc pham vi quan 1y cia UBND thi xd Péng Triéu.

Can cir nhiém vu va quyén han cua hiéu truong quy dinh tai Pieu lé T ruong
Tiéu hoc dwoc ban hanh tai Théng tw 28/2020/TT-BGDPT ngay 04/09/2020 cua
B6 Gido duc va Pao tao; Xét dé nghi ciia bé phdn ké todn, bé phdn phu trach
Co so Vat chdt nha truong,

QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y, st dung tai
san cong thudc pham vi quan 1y ctia Truong Tiéu hoc Yén Duc.



Dleu 2. Quyét dinh nay co6 hiéu luc thi hanh ké tir ngay Ky va thay thé Quyet
dinh s6 02/QD-THYD ngay 05/01/2022 cua Truong Tiéu hoc Yén Bic Quyét dinh
ban hanh Quy ché quan 1y, sir dung tai san cong ctia Trudng Tiéu hoc Yén Drc.

Piéu 3. BO phan quan ly tai san, bd phan qke todn, cac bo phan chuyén mon
khac va cac ca nhén c6 lién quan cta truong Tieu hoc Yén Duc chiju trach nhi¢ém
thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Diéu 3 (Thuc hi¢n);
- Luu: VT.

Hoang Thi van



QUY CHE
QUAN LY, SU DUNG TAI SAN CONG THUQC PHAM VI QUAN LY
CUA TRUON G TIEU HOC YEN DUC
( Ban hanh kém theo Quyét dinh SO 29 /OP- -THYD ngay 24 /02/2023 cua Truong
Tiéu hoc Yén Pirc)

CHUONG |
QUY PINH CHUNG

Piéu 1. Muc dich, pham vi, d6i twong ap dung
1. Muc dich

- Thyc hién thong nhat quan 1y vé tai san cong tai truong Tiéu hoc Tiéu hoc
Yén Duc dam bao tuan thu cac quy dinh cua phap luat va huong dan cta co quan
Nha nudce cd thim quyén.

- Pam bao tai san céng dugce quan 1y sir dung tiét kiém, ding muc dich, d6i
tuong va hiéu qua.

- Thyc hién quyén chi dong, dong thoi gan trach nhiém cia hiéu truéng Tiéu
hoc Yén Puc va can bo quan ly, vién chirc, nguoi lao dong trong thuc hién nhiém vu
dugc giao theo quy dinh phap luat.

- Tang cuong cong tac tu kiém tra, giam sat ndi bo.
2. Pham vi, d6i twong ap dung

- Quy ché nay bao gdm cac quy dinh vé quan 1y, st dung, xur 1y tai san cong
thudc pham vi quan 1y cta truong Tiéu hoc Yén Puc bao gém: Trang thiét bi 1am
viéc, i san mua sam, hinh thanh tir ngudén ngan sach Nha nudc va cac tai san duoc
hinh thanh tir cac ngudn tai tro, diéu chuyén va cac ngudn hop phép khéc....dé thuc
hién nhiém vu gido dyc trong nha truong. Quy ché ndy duoc ap dung thong nhat trong
toan truong trén nguyén tic dan chi, cong bang, cong khai. Toan thé can bo, vién
chtrc, ngudi lao dong trong co quan cé trach nhiém thuc hién va ap dung quy ché
nay.

- Viéc quan ly, st dung tai san cdng khong thudc pham vi quy dinh trén sé duoc
thuc hién theo quy dinh cua phap luat. Nhimg noi dung khong quy dinh tai Quy ché
nay dugc thuc hién theo quy dinh cua Luat Quan ly, st dung tal san cong cac Ngh1
dinh, nghi quyét cua Pang, Chinh phii, cac Thdng tu, hudng dan, quy ché cua cac cap
vé quan ly, st dung tai san cdng.

Piéu 2. Nguyén tic quan 1y, sir dung tai san céng

- Moi tai san cong trong nha truong phai duge quan ly, khai thac, duy tri, bao
dudng, su dung dung muc dich. Céc tai san cong phai dugc théng k&, ké toan day
da vé hién vat, gia trj trén hd so theo ddi tai san va ho so ké toén.

- Tat ca cac loai tai san cong ctia nha trudng déu dugc giao cho mot bo phan
hodc cé nhan quan 1y, st dung. C6 hé thong so sach theo doi chat ché; dinh ki t6
chuc kiém ke, danh gia tai san theo quy dinh cua phép luéat.



- Can b, vién chirc, nguoi lao dong trong co quan duoc giao quan ly, st
dung tai san cong phai chiu trach nhiém trudc Hiéu truong nha truong va trudc
phap luat néu dé xay ra mit mat, hu hong, chiém dung hoic sir dung trai phép. Moi
hanh vi vi pham quy dinh vé quén 1y, st dung tai san cong phai duoc xur 1y kip
tho1, nghi€ém minh theo quy dinh ctia phap luat.

Viéc quan 1y va sir dung tai san cdng phai dam bao nguyén tic:
+ Str dung tiét kiém, hiéu qua, ding cdng niang, dbi twong, tiéu chuan, dinh

mure, ché d6 theo quy dinh cua phép luat. Khong vuot qua tiéu chuan, dinh muc
cho phép.

+ Phu hop v6i nhu cau 1am viéc caa ting ca nhan, hoat dong ctia nha truong.

+ Bam bdo can bg, vién chirc, nguoi lao dong hoan thanh nhiém vu duoc
giao.

+ Viéc khai thac nguén luc tai chinh tir tai san cdng phai tudn thu co ché thi
truong, c6 hiéu qua, cdng khai, minh bach, ding phéap luat.

+ Viéc quan ly, s dung tai san cOng trong nha truong phai dugc thyc hién
cong khai, minh bach, dam bao thyc hanh tiét kiém, chong lang phi, phong chong
tham nhiing va phai dam bao an toan cho tai san cong tranh that thoat, mat mat.

- Nguon kinh phi mua sam, hinh thanh tai san cong trong nha truong dugc
thuc hién tir ngudn ngan sach trang cap, nguon dong gop tw nguyén cua phu huynh
va Cac nguon tai tro hop phap khac.

Piéu 3. Cac hanh vi bj cAm trong quan 1y, sir dung tai san cdng.

- Moi ca nhan, té chuc trong nha trudng loi dung, lam dung chirc vu, quyén
han chiém doat hoac sir dung trai phép tai san cong trong nha truong.

~ - Mua sim, dau tu, s dung tai san cong khdng diing muc dich, vuot tiéu
chuan, dinh mtrc quy dinh.

- Giao tai san cOng cua nha trudng cho c4c ca nhan, bd phan vuot tiéu chuan,
dinh mtc hodc giao cho ca nhén, b phan khéng c6 nhu cau sir dung.

- Cac cé nhan, bo phan trong truong khdng st dung tai san cong khi duogc
giao gay lang phi, sir dung sai muc dich lam anh hudng dén viéc thuc hién nhiém
vu dugc giao.

- Xtr ly tai san cong trong nha truong trdi vai quy dinh.

- Huy hoai hoac cd y lam hu hong tai san nha nudc, chiém gitr, sir dung trai
phép tai san.

- Thiéu trach nhiém trong quan 1y dé xay ra vi pham phap luat vé quan 1y, st
dung tai san.

- Khéng thuc hién quan ly, str dung tai san cong theo ddng quy dinh cta
phap luat va cac quy dinh nghiém cidm khac trong quan 1y sir dung tai san cong
duoc phép luat quy dinh.



- Khong thuc hién hodc thuc hién khong ddy du nghia vu dbi v6i don vi trong
quan 1y va sir dung tai san.
Diéu 4. Tiéu chuin, phén loai tai san
1. Nhig tai san thudc dién quan ly trong quy dinh nay bao gbm: Tai san cb

dinh (TSCP): TSCP hitu hinh va tai san ¢b dinh vo hinh, cic cdng cu, dung cu, trang thiét
bi day hoc.

2. Tiéu chuin nhan biét tai san c6 dinh hitu hinh:

Tai san c6 dinh hiru hinh 14 tai san mang hinh théi vét chat, c6 két cau doc
lap, hodc 1a mot hé thong gom nhiéu bo phén tai san riéng 1¢ lién két voi nhau dé

cung thyc hién mot hay mot s6 chire nang nhat dinh, thoa man dong thoi ca 2 tiéu
chuan duéi day:

- Co thoi gian st dung tir 1 ndm tr¢ l€n;
- C6 nguyén gié tir 10.000.000d (muoi triéu dong) trd 1én.
3. Tiéu chuan nhan biét tai san cd dinh vo hinh:

Tai san c¢6 dinh vo hinh 1a tai san khong mang hinh thai vat chat cy thé ma co
quan don vi phai dau tu chi _phi cho viéc tao 1ap nhu: Gia tri quyén str dung dat,
bang phat minh sang ché, phan mém may vi tinh, kiéu dang cong nghiép, giai phap
hitu ich, ban quyén tac gia..., thoa man dong thoi ca 2 tiéu chuan quy dinh tai
khoan 2 diéu nay.

Piéu 5. Poi twong ghi so ké toan TSCH

1. Tai san stir dung doc 1ap dugc xac dinh 1a mot doi tuong ghi s6 ké toan tai
san cb dinh.

2. Mot hé théng gom nhiéu bd phan tai san riéng I¢ lién két v6i nhau dé cung
thue hién mot hay mot sd chirc ning nhat dinh, ma néu thiéu bt ky mot bd phan
nao trong do thi ca hé thong khong thé hoat dong duoc thi dugc xac dinh 1a mot
d6i tuong ghi s6 ké toan tai san cb dinh.

3. Mot hé théng gém c6 nhiéu bd phan tai san riéng 1¢, lién két véi nhau,
trong d6 mdi bo phén cau thanh c6 thoi gian st dung khac nhau va ¢ chirc ning
hoat dong doc 1ap, dong thoi co su doi hoi phai quan ly riéng ting bd phén tai san
thi mdi bo phan tai san d6 dugc xac dinh 1a mot d6i tuong ghi s6 ké toan tai san co
dinh.

CHUONGI
NHUNG QUY PINH CU THE VE QUAN LY,
SU DUNG TAI SAN CONG

Piéu 6. P6i voi dit, tru sé 1am viée.

Déi twong st dung dat, dién tich tru so 1am viéc 1a can bo,vién chirc, ngudi
lao ddng thudc Truong Ticu hoc Yén Puc

bang ky quyén quan 1y, si dung tai san: Tai san thudc d6i tuong phai dang

ky quyén quan 1y sir dung tai san gdm quyén st dung dat cta nha truong.



Ti€u chuan, dinh mtrc st dung dién tich lam viéc thyc hi¢n theo quy dinh vé
ti€u chuan, dinh muac st dung tru s¢ lam viéc.

Nha truong can ctr vao tiéu chuan, dinh muc st dung tru s lam viée va chuc
nang, nhiém vy, s6 lugng can bo, vién chire, ngudi lao dong cua nha trudng dé bd
tri, sdp xép noi 1am viéc phu hop.

Yéu cau veé sir dung tru s¢ lam viéc:

1. Khu vuc st dung chung bao gém: phong hop, hanh lang, ciu thang bo,
khu vé& sinh chung, hé théng dién, thong tin lién lac, duong truyén mang. Xac dinh
day la nhitng khu vuc ma can bg, vién chirc, nguoi lao dong trong nha truong co
quyén binh ding trong viéc sir dung va c6 nghia vu chp hanh ndi quy, quy dinh vé
quan 1y va str dung tai san dung chung.

2. Khu vye st dung riéng cua cac t6 chuyén mén, cac bo phan trong co quan
bao gdm: Phong lam viéc, dén chiéu sang timg phong lam viéc, may tinh may
chiéu, ti vi.. giao cho ting t6 chuyén mén, bd phén truc tiép quan 1y, str dung.

- Céc phong phai duoc bd tri hop 1y, gon gang, thuan lgi cho can b, vién chuc,
ngudi lao dong lam viée va dam bao cac diéu kién lam viéc.

- Can b9, vién chtic, nguoi lao dong lam viéc tai cadc phong co6 trach nhiém
thuc hién dﬁy du cac quy dinh, ndi quy co quan; thuc hié€n nghiém tiac viéc phan
cong thuong xuyén vé sinh nha truong. Hét gio lam viée tat hét may moc, thiét bi
dién, dong cac cira trudc khi ra vé dé bao vé tai san duoc giao va tai chung cta nha
truong.

Duy tu, stra chita thuong xuyén tru s& lam viée:

- Cac b0 phan, ca nhan trong co quan co6 trach nhiém thong bao kip thoi vé
tinh trang hu hong véi bd phan phu trach co so vat chit dé tham muu ban giam
hiéu nha truong c6 phuong an stra chira tai san Kip thai. Khong tu v hoac goi nguoi
ngoai co quan vao thyc hién stra chita khi chua c6 ¥ kién chi dao cua lanh nha
truong.

- Khong chi dao 1am sai léch thiét ké, hién trang trong qué trinh bao dudng,
duy tu stra chira tru s& co quan.

Picu 7: Quan ly, sit dung tai san céng, may moc, thiét bi trong nha
truwong.

Tham quyén quyét dinh quan ly, sir dung tai san cdng trong nha truong duoc
thuc hién theo Nghi quyét 62/2021/NQ- HPND ctia Hoi dong nhan dan tinh Quang
Ninh.

Tiéu chuén, dinh muc trang b1 mady moc, thiét bi van phong dugc thuc hién
theo Quyét dinh s6 50/QD-TTg ngay 31/12/2017 cta Tha tuéng Chinh phu quy
dinh tiéu chuan, dinh mtrc st dung may moc thiét bi; Quyet dinh sb 1476/Qb-

UBND ngay 09/4/2019 ciia UBND tinh Quang Ninh vé viéc Quy dinh danh muc
mua sdm tap trung;



Trén co sé cin ctr vao c4c quy dinh trén va cin ct vao tinh hinh thuc té tai
nha truong, ngan sach dugc cap hang nam dé nha truong xay dung tiéu chuan,
dinh murc trang b1 may moc, thi€t bi can thiét phuc vu tai nha truong.

CAac tai san cdng, may moc, thiét bi phdi duoc ban giao cho b phan, ca
nhan quan ly va su dung. Khi khong ¢6 nhu cau st dung phdi bao co lai nha
truong d€ thuc hién ban giao lai dung quy dinh.

Cac bo phan, doan thé, c4 nhan trong truong phai c6 trach nhiém quan ly,
str dung tai san cdng dam bao hiéu qua, tiét kiém, tranh lang phi. Pam bao
nguyén tic quan 1y str dung tai san cong |13 tit ca cac tai san, may moc, thiét bj do
truong Tiéu hoc Yén Ptc quan 1y, st dung phai duoc theo ddi qua sé sach ké toan
theo dung quy dinh, khong di chuyén tai san ra ngoai nha truong khi chua dugc sy
cho phép cua hiéu truéng nha truong; khong sir dung tai san cta nha trudng vao
viéc ca nhan.

Mo s0 theo ddi tai san: Céac biéu mau ap dung theo Thong tu 107/2017/TT-
BTC, ngay 10/10/2017 ctia Bo Tai chinh huéng din ché d6 ké toan hanh chinh, su
nghiép bao gom: S6 tai san cd dinh theo mau S24-H; Thé tai san c6 dinh theo miu
S25-H; Sb theo ddi TSCP va cong cu dung cu tai noi st dung theo mau S26-H;
Bién ban danh gid lai tai san ¢ dinh theo mau C52-HD; Bién ban kiém ké tai san
cd dinh theo mau C53-HD; Bién ban giao nhan tai san sau khi nang cip theo mau
C54-HD; Bang tinh hao mon tai san ¢6 dinh theo mau C55-HD.

+ Cac mau biéu ap dung theo Thong tu 144/2017/TT-BTC, ngay 29/12/2017
cua Bo Tai chinh gom: Bao cdo tong hop hién trang sir dung tai san theo mau 08a-
DK/TSC, mau 08b-DK/TSC.

Piéu 8. Quan 1y va sir dung thiét bi cong nghé thong tin, phin mém quan
ly trong linh vwe tai chinh, gido duc

1. Can b9, vién chirc, nguoi lao dong nha truong khai thac duong truyén
mang dung quy dinh, dam bao viéc sir dung trao doi thong tin thuan tién, nhanh
chéng. Khong duoc s dung may vi tinh két ndi mang dé danh may, in, sao luu van
ban thudc tai liéu mat dugc quy dinh tai Nghi dinh sb 26/2020/ND-CP ngay
28/02/2020 ctia Chinh phu quy dinh chi tiét mot s6 diéu ctia Luat Bao vé bi mat
nha nude. Nghiém cam sir dung thiét bi tin hoc vao viéc riéng.

2. Quan ly va sua chira cac thiét bi tin hoc bi hu hong; nang cap, bao tri cac
phan mém hd trg quan 1y cong tac Tai chinh, tai san, phan mam quan ly giang day
nhu sau: Cac bo phan thong bao cho bd phan quan 1y co so vat chat, sau d6 dé
xuat, tham muu hiéu trudng quyét dinh sira chira.

Piéu 9. Quan Iy va sir dung dién thoai

Tuy theo nhu cdu va tinh chat cong viéc ma can bo, vién chuc, nguoi lao
dong nang cao trach nhiém, y thirc tiét kiém trong hoat dong thyc hi¢n nhiém vu
dugc giao. Chi st dung dién thoai giao dich viéc co quan, ca nhan phu trach di¢n
thoai khong str dung dién thoai cia co quan vao viéc ca nhan.

Picu 10. Quan Iy va sir dung dién
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1. Can b9, Vién chuc, nguoi lao dong nghi€ém tuc thuc hién cac quy dinh vé
quan ly va str dung dién.

- Khong ty ¥ ddu ndi 1am thay ddi thiét ké cua hé théng dién co quan, khong
tu v stra chira, kip thoi bao cdo hiéu trudng c6 phuong an sira chira khi bi hong
héc.

- Tét cac thiét bj dién khi khong c6 nhu cau sir dung. Nguoi cudi cung ra khoi
phong 1am viéc phai tit dén chiéu sang va cac thiét bi dién trong phong, dam bao
tiét kiém, hiéu qua.

2. Cac bd phén, ca nhan duoc giao quan 1y tai san thuong xuyén kiém tra cac
thiét bi dién nham han ché cac truong hop chay chap, no céc thiét bi anh hudng
dén hé thong dién co quan, dam bao hé théng an toan phong chdng chéy nd trong
nha truong.

3. Nghiém cam stir dung cac thiét bi dién vao viéc riéng.

_CHuoNGII
QUY PINH CU THE VE VIEC XU LY TAI SAN CONG

Piéu 11: Mua sim may méc, thiét bi tai san cong tai nha truong.
Viéc mua sdm tai san cdng phai duoc thyc hién dlng quy dinh:

+ Pdi v6i nhimg tai san khdng thudc thim quyén mua sim cua nha trudng
phai to chure ra soat tai san hién c6 tai nha trudng, cin ctr vao tiéu chuan, dinh murc
st dung dé lap hd so dé nghi véi co quan, NQuoi cé tham quyén xem xét quyét dinh
viéc mua sam tai san cho nha truong. HO so dé nghi gom:

- Vin ban dé nghi cta nha truong.
- Danh muc tai san mua sim can dé nghi.

+ P6i voi tai san mua sam tap trung can tuan tha cac quy dinh tai Quyét dinh
s6 291/ QD -UBND ngay 22/2/2023 ciia UBND thi xa Pong Triéu.

+ Poi véi tai san mua sam thudc tham quyén mua sim cia nha truong can
thuc hién:

Nguén kinh phi: Ngudn kinh phi chi thuong xuyén theo dinh muc bién ché
dugc giao, ngudn ngan sach nha nudc cip bo sung.

Viéc trang b1 may moc, thiét bi phai phu hop véi chire nang, nhiém vu duoc
giao, phu hop véi tiéu chuan, dinh mirc va nguon kinh phi dugc phép sir dung,
ding doéi tuong, phuc vu hi€u qua cho cong vigc.

1. Lap ké hoach mua sim may moc, thiét bi, tai san.

- Vao quy I hang nam, bo phan Ké toan - Hanh chinh 1ap ké hoach mua sim
trang thiét bi, may moc cho nadm tiép theo; du kién thoi gian thuc hi¢n ké hoach
trong ndm; ddm bao thyuc hién dung ti€éu chuan, dinh mtc quy dinh.

- Phat sinh trong ndm: Theo nhu cau thuc té cta cac to chuyén mon, bd phan,
doan thé nhung phai phu hgp véi nguon kinh phi dugce giao trong nam.



2. T6 chuc thuc hién ké hoach mua sdm, trang bi may moc, thiét bi.

Thuc hién mua sim, trang bi tai san dung ti€u chuan, dinh mure, ¢ trong du
toan; tuan thu phuong thic, trinh tyu, thu tuc mua sdm theo quy dinh; sau khi mua
sam thue hién cong khai, ban giao cho bo phan, ca nhan quan 1y va sir dung, nhap
s6 theo doi tai san theo quy dinh.

Pi¢u 12 : Tiép nhan may méc, thiét bi, tai san khi dwoc trang cap

1. Céc truong hop tiép nhan may mdc, thiét bi, tai san.

- May méc, thiét bj hinh thanh tir ngudn ngan sach nha nudc cip.

- Méy moc, thiét bi do to chirc, ca nhan tai tro, cho, ting.

- May moc thiét bi duoc diéu chuyén tr cac don vi khac vé sir dung tai
treong Tiéu hoc Yén Duc.

- BO phan K& todn — Hanh chinh cua phong chiu trach nhi€ém chu tri, tham
muu cho Hiéu trudng nha truong thuc hién cac quy trinh ti€p nhén tai san, may
moc, thiét bi. Cap nhat day du cac thong tin tai san, may moc thiét bi vao ho so
theo doi tai san, ho so ké toan.

2. Viéc ban giao tai san, may moc, thiét bi tai nha trudng phai duoc kiém dém,
doi chiéu vai hé thong ho so ban giao sau d6 méi tiép nhan.

3. Viéc tiép nhan may mac thiét bi, tai san dugc trang cap phai dua vao st dung
dung muc dich, phat huy hiéu qua tai nha truong.

Piéu 13: Bao dudng, duy tu sira chira tai sin cong

1. Cac bo phan, doan thé, to chuyén mdn va ca nhan khi phat hién tai san
cong bi hu hong c6 trach nhiém bao cao bd phan phu trdch co sd vat chat xem xét,
b&o cdo Hiéu trudng nha truong to chirc kiém tra sau d0 quyct dinh stra chita tai
san hay khong.

2. B6 phan Ké toan - Hanh chinh co quan tham muu cho ban gidm hiéu nha
truong thuc hién cac quy trinh bado dudng, duy tu stra chira tai san theo diing tham
quyén ding quy dinh.

3. Viéc bao dudng, stra chira tai san cOng phai dugc thuc hién cong khai,
minh bach.

Piéu 14. Piéu chuyén tai san cong

1. Cac truong hop diéu chuyén tai san cong trong nha truong.

- TUr noi thira sang noi thiéu theo tiéu chuan, dinh muc sir dung tai san cong
do co quan, nguoi c6 tham quyén quy dinh.

- Viéc diéu chuyén tai san s& mang lai hiéu qua st dung cao hon.

- Khi cé4c bo phan, t6 chuy@n mon, doan thé, ca nhan trong nha trudng khéng
c6 nhu cau sur dung



- Tai san duoc nha truong giao cho timg bo phan truc tiép quan 1y, sir dung.
Khi diéu chuyén giita cac bo phan phai dugc sy ddng ¥ cia hiéu trudng nha trudng
va bo c4o lai bo phan phu trdch co sd vat chat, cip nhat cac théng tin quan 1y khi
diéu chuyén.

2. Trinh ty, thu tuc va thidm quyén diéu chuyén duoc quy dinh tai Piéu 21
Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh ph.

3. Thim quyén quyét dinh diéu chuyén tai san quy dinh tai Diéu 28 Nghi
quyét so 62/2021/NQ-HDND ngay 09 thang 12 ndm 2021 cua Hoi d6ng nhan dan
tinh vé viéc phan cap c6 thim quyén quyét dinh quan 1y, st dung tai san cong
thudc pham vi quan ly cua tinh Quang Ninh.

Piéu 15. Ban tii sin cong tai nha truong
1. Tai san cong dugc ban trong cac truong hop sau day:

- Tai san cong bi thu h‘(‘Si duogc xtr Iy theo hinh thirc ban theo phuong an duoc
Co quan, nguoi c0 tham quyén phé duyét.

- Khi khéng c6 nhu cau str dung hodc giam nhu cau st dung do thay d6i vé ‘té
chue, thay doi vé chirc nang, nhiém vu va nguyén nhan ma phai thu hoi hodc diéu
chuyén.

- Thyec hién sip xép lai viéc quan 1y, str dung tai san cong.

- Tai san cong dugc thanh 1y theo hinh thic ban dau gia.

2. Trinh tu, thu tuc ban tai san cong: Thuc hién theo Diéu 23 cua Nghi dinh
s0 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu va Quyeét dinh s6 291/ Qb -
UBND ngay 22/2/2023 cua UBND thi xa Bong Tricu.

3. ThAm quyén quyét dinh ban tai san: Diéu 9 Nghi quyét s 62/2021/NQ-
HDND ngay 09 thang 12 ndam 2021 cua Hoi dong nhan dan tinh vé viéc phan cap
co tham quyén quyét dinh quan 1y, st dung tai san cong thudc pham vi quan 1y ctua
tinh Quang Ninh.

Piéu 16. Thanh Iy tai san cong

1. Tai san cong dugc thanh 1y trong cac truong hop:

- Tai san hét han st dung va khong con st dung duoc.

- Tai san chua hét han st dung nhung bi hu hong ma khong thé sira chira
hodc stra chita khong con hi¢u qua.

- Tru sé lam viéc hoac té‘lio san kh:élc gén lién vé&i dat phai pha do theo quyét
dinh ctia co quan nha nudc c6 tham quyén.

, 2. Trinh ty, thu tuc thanh 1y thuc hién theo quy dinh tai Diéu 29 Nghi dinh
s0 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu.

- Tham quyén quyét dinh thanh 1y cac tai san co quan khi bi hu hong hoac
hét thoi gian su dung, khong co sir dung duoc quy dinh tai Diéu 10 Nghi quyet s6
62/2021/NQ-HDND ngay 09 thang 12 nam 2021 ctia Hoi dong nhan dan tinh vé
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viéc phan cip c6 tham quyén quyét dinh quan ly, sir dung tai san céng thuoc pham
vi qudn Iy cua tinh Quang Ninh; Quyét dinh s0 291/ Qb -UBND ngay 22/2/2023
cua UBND thi xa Bong Tri€u. Nha truong 18p 1 bo ho so d€ nghi thanh ly tai san
gui ve phong Gido duc va Dao tao, phong tai chinh thi xa xem xet quyet dinh. Cac
ho so bao gom:

+ Vian ban dé nghi thanh 1y tai san cdng ctia nha truong.

+ Danh muc tai san céng d:é nghi thanh 1y ( ching logi, sé lwong, finh trang,
nguyén gia, gia tri con lai theo so ke toan, ly do thanh ly)

+Y Kkién bang vin ban cua co quan chuyén mon c6 lién quan vé tinh trang tal
san va kha nam sura chira( doi vdi tai san la nha, cong trinh xay dung chwa het han
st dung nhung bi hu hong ma khong thé sur chita duoc)

+ Céc loai ho so khac c6 lién quan.

Sau khi ¢6 chu trrong thanh 1y tai san, nha truong thuc hién céc thu tuc thanh
ly theo quy dinh.

3. Tham quyén thanh 1y tai san.

Nha truong khong c6 tham quyén quyét dinh viéc thanh ly tai san tai nha
truong. Viéc thyc hién thanh 1y tai san cong do co quan 0 thdm quyén quy€t dinh
dugc quy dinh tai khoan 4 Diu 10 quy ché quan ly , str dung tai san cdng thudc
pham vi quan ly cia UBND thi xa Dong Trieu ban hanh kém theo Quyét dinh s6
291/ Qb -UBND ngay 22/2/2023 cua UBND thi x8 Bong Triéu.

4. Quan ly, st dung s6 tién thu duoc tir viéc thanh 1y tai san cong.

Viéc quan ly, st dung §6 tién thu dugc tir viéc thanh ly tai san céng duoc
thuc hién theo quy dinh tai Biéu 55 Nghi dinh so6 151/2017/ Nb- CP.

Toan bo sb tién thu duoc cua viéc thanh ly tai san c6ng s€ dugc ndp vao tai
khoan cta phong tai chinh thi x& dé theo ddi va xur ly theo quy dinh.

Piéu 17. Tiéu hiy tai san cong.

Khi 6 tai san can tiéu huy nha truong phai lap ho so dé nghi tiéu hiy giri
phong Giao duc va bao tao, phong tai chinh thi xa d€ xenm xet d€ nghi ngudi €6
tham quyén quyét dinh. HO so bao gom:

- Vin ban dé nghi tiéu huy tai san cdng cua nha truong trong d6 néu rd  (
hinh thizc tiéu huy, trach nhiém to chirc ti€u huy tai san, du kién kinh phi tiéu huy)

- Danh muc tai san can tiéu hay trong d6 néu rd ( chung loai, s6 lwong, finh
trang, nguyén gia, gia tri con lai theo so ké toén, ly do tiéu huy)

- C4c hd so khac co lién quan.

Tham quyén quyét dinh tiéu huy tai san cOng tai nha truong duge thyc hién
theo quy dinh tai Diéu 11, Nghi quyét 62/2021/NQ- HDND cua H$ dong nhan dan
tinh Quang Ninh va Dicu 11 cua quy che quan ly , su dung tai san cong thuoc
pham vi quan ly cia UBND thi xa Dong Tricu ban hanh kém theo Quyet dinh so
291/ Qb -UBND ngay 22/2/2023 cua UBND thi x8 Bong Triéu.
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Picu 18: Thu hoi tai sian cong trong nha truong.

- Cac truong hop thu hoi tai san cong: Str dung khong dung muyc dich, khong
ding doéi tuong; Nghi huu, chuyén don vi cong tac.

- Trinh ty, tha tuc va thAm quyén thu hoi tai san cong duoc quy dinh tai biéu
17, Piéu 18 Nghi dinh s6 151/2017/NB-CP ngay 26/12/2017 ctia Chinh phu. Diéu 7,
Nghi quyét 62/2021/NQ- HDND cua Ho déng nhan dan tinh Quang Ninh va Biéu
9 ctia quy ché quan ly , str dung tai san céng thuéc pham vi quan 1y ciia UBND thi
x& Dong Triéu ban hanh kém theo Quyét dinh s6 291/ QD -UBND ngay 22/2/2023
ctia UBND thi xd Bong Triéu.

Piéu 19. Xir ly tai san cong trong truwong hop bi mat, bi hity hoai.

1. Trong truong hop tai san cdng bi mat, huy hoai do thién tai, hoa hoan hoic
nguyén nhan khac nha truong c0 trach nhiém:

- B40 céo don vi chu quan 1a phong Gido duc va Pao tao vé viéc tai san bi
mat, huy hoai.

- Thyuc hién nghi giam tai san va xu ly trach nhi¢m cua t6 chure, ca nhan trong
nha truong theo quyét dinh ciia co quan cap trén, ngudi c6 tham quyén quyét dinh.

2. Trong thoi han 30 ngay, ké tir ngdy phét hién tai san bi mat, bi huy hoai
nha truong c6 trach nhiém xac dinh nguyén nhan, trach nhiém dé xay ra viéc tai
san cOng bi mét hoic huy hoai. Lap hd so giri vé co quan ¢6 thaim quyén xem xét
quyét dinh xur ly theo quy dinh. H6 so dé nghi bao gom:

- Vin ban d& nghi ctia nha trudng.

- Danh muyc tai san bi mat, bi hity hoai ( chuing loai, sé lwong, nguyén gia, gia
tri con lai theo so ke toan, ly do mat, bi hiiy hoai)

Piéu 20: Panh gia lai tai san.
T6 chirc danh gia lai tai san trong cac truong hop sau:

+ Kiém ké, danh gia lai tai san cong theo quyét dinh ctia cip c6 tham quyen

+ Nang cap, mo rong tai san theo du an dugc co quan, ngudi c6 tham quyén
phé duyét;

+ Giao, kiém ké, diéu chuyén tai san ma tai san d6 chua duoc hach toan trén
s6 ké toan;

+ Ban, thanh ly tai sdn cong;

+ Tai san bi hu hong nghiém trong do thién tai, hoa hoan hodc nguyén nhan
khac;

+ Xt 1y tai san cong khi diéu chuyén sat nhap nha truong.

+ Truong hop khac theo quy dinh cta phap luét.

Viéc danh gia lai gia tri tai san cong dugc thuc hién theo quy dinh ctia phap
luat vé ké toan va phép luat c6 lién quan.

Quy trinh t6 chirc danh gia lai tai san cong tai nha trudng.
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+ Hiéu truong can cr vao thyc té, cac quy dinh trong quan ly tai san cdng, ra
quyet dinh danh gia lai tai san cia nha truong. Ra quyét dinh thanh 1ap t6 kiém ke
tai san trude khi danh ra lai. Quyét dinh thanh lap t6 danh gia lai tai san.

+ T4 kiém k& thuc hién kiém ké tai san, 1ap bién ban kiém ké.

+ T6 danh gi4 lai tai san thuc hién danh gié lai tai tai, 1ap bién ban danh gia
lai tai san.

+ Ké& toan can cir vao két qua dinh gia lai tai san 1ap ho so theo ddi tai san
theo quy dinh.

) ' ~ CHUONGIV _ S )
HACH TOAN, THONG KE, GHI NHAN THONG TIN, BAO CAO, CONG
KHAI TAI SAN CONG TAI NHA TRUONG.

Picu 21. Thong ké, hach toan tai san cong ciia nha truong.

Moi tai san coéng cua nha trudng phai duoc thong ké, hach toan day du vé
hién vat va gia tri gom tai san cong, tai san két cau ha tang va cac tai san phuc vu
cho hoat dong gido duc trong nha truong.

Ké toan nha truong chiu trach nhiém viéc théng k&, hach toan toan bo tai san
cua nha truong theo phap luat vé ke toan, phap luat vé thong ké.

Piéu 22. Théng k&, ghi nhan thong tin vé tai san cong.

Moi tai san trong nha truong phai duoc théng ké vé hién vat va ghi nhan
thong tin phu hop vai tinh chat, dac diém cua tai San nhu:

+ Ngudn gbc hinh thanh.

+ Chung loai, mau m4, cac thong so ki thuat can thiét.

+ Gia tri tai san.

Théng ké kip thoi, day du thong sé quy cach gia tri va tinh hao mon, khau
hao hang nam theo dung quy dinh.

Piéu 23. Kiém ké, bao co tai sin cong

1. Kiém ké

Viéce kiém ké tai san cong phai dugc thuc hién theo ding quy dinh hoac klem

ké dot xuat theo yéu cau caa hiéu truong nha trudng hodc co quan ¢ tham quyén.

- Viéc t6 chure kiém ké thuong nién t6 chue 31/12 hang nam hoic kiém ké
khi c6 su thay doi ké todn, hiéu truong lién quan dén cdng tac ban giao.

- Thanh phan kiém ké bao gom: Thu truong don vi, ké toan, dai dién cac bo
phan st dung truc ti€p tai san, thiét bi, cong cu dung cu.

- B6 phan K¢é toan - Hanh chinh tham muu thong bao ké hoach kiém ké trang
thiét bi dén cac bo phan it nhat 10 ngay trude khi tién hanh kiém ké.

- Cac To chuyén moén, cac by phan cé trach nhiém tao di€u kién cho viéc
kiém ké duoc thuc hién theo dung ké hoach.
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2. Bao cao tinh hinh quan ly, sir dung tai san cong

- Hang nam, nhé, truong thyc hién bao cdo tinh hinh quan ly, sir dung tai san
cong cua ndm trude doi vdi céc tai san quy dinh tai Thong tu 144/2017/ TT- BTC
cua Bo tai chinh va Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh
phu va bao cao dot xuat theo yeu cau cua co quan nha nudc co tham quyén. Noi
dung bao cao cong tac quan 1y, st dung tai san cong theo quy dinh cua phap luét ve
ké toan, thong ké va quy dinh tai Diéu 25 Nghi dinh s6 151/2017/ND-CP ngay
26/12/2017 cua Chinh phu.

- Thoi han bao cao tinh hinh quan ly, st dung tai san céng hang nam: I\[hé
treong 1ap bao cao trudc ngay 30/01 hang nam va bao cao dot xuat theo yén cau.
Thuc hién viéc nop bao céo theo ding quy dinh.

- Viéc 1ap bao céo quan 1y, st dung tai san cong do ké toan nha truong thuc
hién va chiu trach nhiém vé tinh chinh xac cua bao cao.

Picu 24: Ké khai, cong khai viéc quan ly, sir dung tai sin cong

1. Tai san ké khai, cong khai quan ly, su dung gom: Tru s¢ 1am viéc, tai san
gan lién véi dat, tai san c6 dinh khéc.

2. Noi dung, hinh thirc, thoi diém cong khai thuc hién theo quy ché Vé quan
ly, s dung tai san cong thudc pham vi quan ly cia UBND thi xa Bong Triéu ban
hanh kém theo Quyét dinh s6 291/ Qb- UBND ngay 22/2/2023 cia UBND thi x4.

3. Biéu mau cong khai tai san cong thuc hién theo thong tu s6 144/ 2017/ TT-
BTC ngay 29/12/2017.

CHUONG V
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM

Piéu 26. Xir 1y vi pham vé quan 1y, sir dung tai sin cong

Can bg,vién chire, nguoi lao dong vi pham quy ché nay, tuy thudc vao mirc
d6 cu thé s€ bi xu ly theo quy dinh tai Lut Lao dong va Luét can bo Vién chuc va
cac quy dinh vé quan 1y va st dung tai san cong.

Picu 27. Xir Iy trach nhiém vat chat

1. Hinh thirc xir Iy trach nhiém vat chat: Boi thuong va dén bu chi phi khac
phuc hau qué do hanh vi gay ra.

2. Can b9, Vién churc, nguoi lao dong gay thi€t hai vé tai san cong, c¢b y hay
khong c6 y, déu cd trach nhiém boi thuong thiét hai theo chi dao cia Lanh dao
phong.

Piéu 28. Thim quyén quy‘ét dinh xi 1y vi pham vé quan 1y, sit dung tai
san cong va xi ly trach nhiém veé vat chat
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Hiéu truong Tiéu hoc Yén Pirc Quyét dinh hinh thuc xir 1y vi pham vé quan
ly va sir dung tai san cong va hinh thirc xtr ly trach nhiém vat chat doi voi doi
tuong bi xtr 1y 1a by phan hoac ca nhan thudc tham quyén quan 1y.

\ Dbi v6i vi pham vuot tham quyén xir Iy Hiéu trudng 1ap b&o cdo cip c6 tham
quyén x1r 1y theo quy dinh.

Piéu 29. Trinh tw, thi tuc xi 1y vi pham quy dinh vé quén 1y, sit dung tai
san cong

Thong bdo vi pham; Lap bién ban vi pham; Yéu cau cac bd phan, c4 nhan
gay thiét hai.

Trinh ty, tho tuc xtr Iy trach nhiém vat chat dbi véi cac can bo, vién chic,
nguoi lao dong trong co quan vi pham

1. Trinh ty: Chu tich Hoi dong yéu ciu nguoi vi pham 1am ban tuong trinh
Lap bién ban vi pham; Xac dinh gia tri tai san bi thiét hai.

2‘. Thu tuc: Thu trudng don vi ,tha‘mh lap Ho1 Q6ng xu 1y trach nhiém vat chét;
HOi dong xem xét, co van ban kién nghi muac boi thuong va phuong thirc boi
thuong gui Truong phong; Quyét dinh boi thuong thiét hai; Thyuc thi quyét dinh
boi thuong thiét hai.

Chwong VI
TO CHUC THUC HIEN VA PIEU KHOAN THI HANH

Picu 30. Trach nhiém ciia cac by phan, doan thé, té chuyén mon, ca
nhén thugc trwong Tieu hoc Yén Dirc.

1. Trach nhiém cia Ban giam hiéu.

- T6 chue 1dy ¥ kién, ra Quyét dinh ban hanh quy ché quan 1y, sir dung tai san
coOng cua nha truong.
- Pho bién Quy ché nay dén tit ca can bo, gido vién, nhan vién trong don vi.
T6 chirc cho CBGVNYV nghién ciru cdc van ban, huong dan vé quan ly, sir dung tai
san cOng trong nha truong.

- Pho Hi¢u trudng phu trach co so vat chét, ké toan co trach nhiém tham muu
cho hi¢u truong nha truong trong viéc ban hanh quy ché quan ly tai san cong trong
nha truong. Bon doc, kiém tra viéc thuc hién Quy ché nay, dinh ky bao cao Hiéu
truong.

- T6 chire thuc hién quy ché quan 1y, st dung tai san cdng da ban hanh Chiu
trach nhiém trong céng tac quan ly, st dung tai san cong tai nha truong.

2. Tréch nhiém ciia cac té chuyén mon, doan thé trong nha truong.

- C6 trach nhiém tham gia, dong gop y kién dé xay dung quy ché, quan 1y, sir
dung tai san c6ng cua nha truong.
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- T6 chire cho cé4c thanh vién trong t6, bo phan caa m‘lnh thuc hién t6t quy ché
nha truong dé xay dyng va thong qua. Thuong xuyén don doc viéc chap hanh quy
ché cua cac thanh vién trong t6, bo phan.

3. Trach nhiém ciia nhan vién ké toan.

Chiu trach nhiém tham muu cho Hi¢u truong nha truong trong cong tac ban
hanh cac van ban lién quan dén quan ly, sir dung tai san cdng trong nha truong.

Lap cac hd so theo ddi, quan 1y tai san cong theo quy dinh trong nha truong.
Chiu trdch nhiém vé tinh chinh xac caa s6 sach ké toan, theo ddi tai san cong.

Hoan thanh cac ho so, bao cao, thong ké, cdng khai dinh ki hdng nim vé tai
san cOng quy dinh tai quy ché nay va cac quy dinh khac ctaa phap luat.

4. Trach nhiém cia cac ca nhan CBGVNV, nguoi lao dong trong nha
truwong.

Chép hanh day du cac quy dinh cta quy ché nay va phap luat vé quan ly, sir
dung tai san cOng trong nha truong.

Co y thur, trach nhiém trong viéc quan ly, st dung tai san cong tai nha
truong.

Sir dung tai san cdng ding muc dich, tiéu chuan, dinh muec, ché do, tiét kiém,
hiéu qua.

~ Phan anh Kip thoi nhiimg kho khan, vudéng mac trong qua trinh thyc hién quy
ché nay va cac quy dinh vé quan ly, sir dung tai san cOng dé ban giam hi¢u xem xet
thao g&, giai quyét kip thoi.

Diéu 31. Di¢u khoan thi hanh

Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky

Nhitng ndi dung khac vé quan 1y va sir dung tai san Nha nuéc khong néu tai

quy dinh nay duoc thuc hién theo cac quy dinh hién hanh cta phap luat.
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