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UBND THANH PHO DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC YEN DUC ‘Pjc 1ap - Tw do - Hanh phiic
$6: 15/QD-THYD Yén Dikc, ngay 04 thdng 01 ndm 2025
QUYET PINH

Veé viée cong khai quy ché quan ly, sir dung tai san ¢ong nam 2025

HIEU TRUONG TRUONG TIEU HQC YEN DUC

Can ctr Lugt Quan ly, su* dung tai san nha nuce ngay 21 théng 6 nam 2017;

Can cir Nghi dinh 56 151/201 7/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phti Quy dinh chi tiét mét sé diéu cuia Ludt quan Iy, si dung tai san cong
Nghi dinh 114/2024/ND- CP ngay 15 thang 9 nam 2024 ciia Chinh phii vé viée
stra doi, b6 sung mot sé diéu cua Nghz dinh so 151/2017/ND-CP ngay
26/12/2017 ciia Chinh phi Quy dinh chi tiét mot s6 diéu cia ludt quan Iy, sir

dung tai san cong;
Céin cir Thong tu s6 1 44/20] 7/TT-BTC ngay 29 thang 12 nam 2017 cua

Bé Tai chinh Huong dén mgt s6 ngi dung ctia Nghz dmh sé 151/2017/Nb-CP
ngay 26/12/2017 ciia Chinh phii Quy dinh chi tiét mot sé diéu ciia Ludt quan Iy,

s dung tai san cong;
Can cir Thong tw 09/2024/TT- BGD DTngay 03/06/2024 Théng tu cua Bo

Gido duc va Dao tao T) hong tw quy dinh ve cong khai trong hoat dong cua cac
co s gido duc thudc hé théng gzao duc quéc dan;
Xét dé nghi ciia bg phdn ké todn,

QUYET DINH:

Piéu 1. Cong khai quy ché quan ly, str dung tai san cong nam 2025 cua
Trudng Tiéu hoc Yén Pirc (Quyét dinh s6 14/QD-THYDP ngay 04/01/2025 vé
viéc ban hanh Quy ché quan ly va sir dung tai san cong cua Truong Tiéu hoc
Yén Dlrc ndm 2025)

Piéu 2. Quyét dinh ndy c6 hiéu luc ké tir ngay ky.

Pidu 3. Cic 6ng (ba) Phé hiéu truong, Hanh chinh, K& toén, céc td

chuyén mén va céc bd phén ¢ lién quan thyc hién Quyét dinh nay./. P
Noi nhin: HIEW TRUONG

- Phong GD&DT thi x4; ;

- Luu VT, KT. .

ang Thi Van
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UBND THANH PHO PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC YEN bUC Pic 1p - Tw do - Hanh phiic
Sé: 16/QD-THYD Yén Dite, ngay 04 thang 04 nam 2025
THONG BAO

Céng khai quy ché quén Iy va sir dung tai sin cong tai
Trudng Tieu hoc Yén Dirc niim 2025

Can cir Ludt Quan Iy, str dung tai san nha nudce ngay 21 thang 6 ndm 2017;

Cén cir Nghi dinh sé 151/2017/ND-CP ngay 26 thdng 12 ndm 2017 ciia
Chinh phit Quy dinh chi tiét mét s6 diéu ciia Ludt qudn I, sir dung tai san cong;
Nghi dinh 114/2024/ND-CP ngay 15 thang 9 nam 2024 cua Chinh phu vé viée
stra d6i, bé sung mot sé diéu cia Nghi dinh sé 151/2017/NP-CP ngay
26/12/2017 ciia Chinh phii Quy dinh chi tiét mét s6 diéu ciia ludt qudn Iy, sir
dung tai san cong;

Cén cir Thong tw s6 144/2017/TT-BTC ngay 29 thdng 12 nim 2017 cia
B6 Tai chinh Hudéng dén mét sé ndi dung cia Nghi dinh 56 151/2017/ND-CP
ngay 26/12/2017 ciia Chinh phit Quy dinh chi tiét mot s6 diéu cua Ludt quan Iy,
s dung tai san cong;

Can cir Théng tu 09/2024/TT-BGDDT ngay 03/06/2024 cua B Gido duc
va Dao tao Quy dinh vé cong khai trong hoat dgng cia cdc co s¢ gido duc thugc
hé théng gido duc quoc dan;

Can cur Quyet dinh sé 16/QD-THYD ngay 04/01/2025 ciia Truong Tié iéu
hoc Yén Pikc vé viéc cong khai quan ly sir dung tdi san céng ndm 2025 cia
Truong Tiéu hoc Yén Pirc .

Trudng Tiéu hoc Yén Pirc thong béo cong khai quy ché quan ly va st
dung tai san cong ndm 2025 cia Trudng Tiéu hoc Yén Pc cu thé nhu sau:
Thoi gian cong khai: 30 ngay (1 ngay 04/01/2025 dén ngay 04/02/2025)
* Pja diém cong khai:
+ Bang thdng bio cdng khai cuia nha trudng.
+Cong khai trén trang thong tin dién tir ciia nha trudng: thyenduc@dongtrien.edu.vn.

Trén diy 14 thong bao cong khai quy ché quan 1y va sir dung tai san cong

nam 2025 cia Trudng Tiéu hoc Yén Dic.

Noi nhan:
- CBGV-NV;
- Luu VT,

Hoang Thj Vin
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UBND THANH PHO PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC YEN BUC

Poc lip - Tu do - Hanh phic

$6: 17/BB-THYD Yén Dikc, ngay 04 thang 01 ndm 2025

BIEN BAN
V& viée niém yét cong khai quy ché quén 1y, sir dung tai sin cong
ctia Trudng Tiéu hoe Yén Pirc nim 2025

Thoi gian : 14 gid 00 phit ngay 04 thang 01 ndm 2025

Pja diém : Phong Hoi ddng Truong Tiéu hoc Yén Dic.

Thanh phin tham gia du:

1.

© P N L AW N

Ba: Hoang Thi Van - Hiéu trudng;

Ong: Mac Thé Vinh — Phé higu truéng - Chu tich céng doan;
Ba Cao Thi Giang - Thu ky Hoi dbng;

Ba Ha Hai Hau - K¢ toan,

Ba Bui Thi Hong - Truéng ban TTND

Ba Pham Thi Lan Anh - Pai dién t6 Vin phong

Ba Vii Thiy Linh - T4 truéng CM

Nguyén Thi Thin — TTCM

P Thi Hong - TTCM

Noi dung:

- Can cir Nghi dinh s6 151/2017/ND-CP ngay 26 thang 12 nim 2017 cua

Chinh phii quy dinh chi tiét mt sb diéu cia Luat Quan 1y, sit dung tai san cong.

- Cin ctr Thong tu 09/2024/TT-BGDDT ngay 03/06/2024 cia B§ Gido

duc va Pao tao Quy dinh vé cong khai trong hoat dfng cia céc co s& gido duc
thude hé théng gido duc quéc dan;

Tién hanh ghi nhan va lap bién ban vé viéc cong khai quy ché quan ly, sir

dung tai san cong nam 2025.

Thoi gian niém yét: 30 ngay ké tir ngdy 04/01/2025 dén hét ngiy

04/02/2025 tai Bang thdng béo cong khai ctia Trudng Tiéu hoc Yén D va trén
trang thong tin dién tir thyenduc@dongtrieu.edu.vn.
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Bién béan két thuc vao lc 14 gié 30 phat cling ngay./.

THU KY

Ha Hai Hau

TO TRUONG CM

LS

Vii Thity Linh

CHU TICH CONG POAN

ac Thé Vinh ~<Ho#fig Thi Vin

TRUONG BAN TTND TO VAN PHONG
Bui Thi Hong Pham Thi Lan Anh

TO TRUOGNG CM TO TRUONG CM

Nguyén Thij Thin DS Thi Hong
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UBND THANH PHO BONG TRIEU
TRUONG TI1EU HOC YEN PUC
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QUY CHE
QUAN LY VA SU DUNG TAI SAN NHA NUOC
CUA TRUONG TIEU HQC YEN PUC NAM 2025

NAM 2025
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UBND THANH PHO DONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC YEN PU'C Pic lip - Ty do - Hanh phtc
Sé: 14/QD-THYD Yén Dirc, ngay 04 thdang 01 ndm 2025
QUYLET DINH

A K » ’ b ” . “ Y ’
Ban hanh Quy ché quén ly va sir dung tai san Nha nudéc
4 hY 'z ’ ) ‘ A .k
cua truong Tieu hoe Yén Dire, thanh pho Pong Triéu

HIEU TRUONG TRUONG TIEU HQC YEN PUC

Can cir Ludt quan Iy tai san s6 15/2017/QH14, _ngay 21/6/2017; Ludt sira dai,
b6 sung mét sé diéu ciia Lugt Chimg khodn, Ludt Ké todn, Ludt Kiém todn déc lap,
Lugt Ngan sach Nha nudc, Ludt Quan ly, sir dung tai san cong, Ludt Quan Iy thué,
Ludt Thué thu nhdp cd nhén, Ludt Dw trit quéc gia, Ludt Xir Iy vi pham hanh chinh
ngay 29 thang 11 nam 2024;

Cén cir Nghi dinh sé 151/2017/NP-CP ngay 26 thdng 12 ndm 2017 cua
Chinh phii Quy dinh chi tiét mét sé diéu ciia Lugt quan Iy, sir dung tai san cong;
Nghi dinh s6 152/2017/ND-CP ngay 27 thdng 12 ndm 2017 ciia Chinh phit Quy
dinh tiéu chudn, dinh mitc sir dung tru s¢ lam viéc, co s¢ hoat dong sw nghiép;
Nghij dinh 114/2024/ND-CP ngay 15 thang 9 ndm 2024 ciia Chinh phu vé viéc stra
doi, bé sung mét s6 diéu ciia Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017 cud.
Chinh phu Quy dinh chi tiét mot 56 diéu cua ludt quan ly, sir dung tai san cong;

Cdn cit Nghi dinh sé 60/2021/ND-CP ngay 21/6/2021 cua Chinh phii Qup
dinh co ché tw chi tai chinh cia don vi sw nghiép cong ldp; Thong tu s6
56/2022/TT-BTC ngay 16/9/2022 cua B$ Tai chinh Huéng dén mot s6 noi dung
Vvé co ché tw chil tai chinh ciia dom vi sw nghiép cong ldp; xw Iy tai san, tai chinh
khi t6 chike lai, gidi thé dom vi sw nghiép cong ldp;

Can cit Thong tw s6 144/2017/TT-BTC ngay 29 théng 12 ndm 2017 cia Bg
Tai chinh Huéng ddn mét s6 néi dung ciia Nghi dinh s6 151/2017/ND-CP ngay
26/12/2017 cua Chinh phu Quy dinh chi tiét mét sé dieu cua Ludt quan ly, s dung
tai san cong; Thong tu so 23/2023/TT-BTC ngay 25 thdng 4 nam 2023 cua Bé Tai
chinh huong dan ché dg qudn 1y, tinh hao mon, khdu hao tai san cé dinh tai co
quan, 16 chire, don vi va tdi sén ¢é dinh do nha nuée giao cho doanh nghiép quan
Iy khéng tinh thanh phan vén nha nudc tqi doanh nghiép

Cén cir Théng tw sé 37/2021/TT-BGDPT ngay 30/12/2021 cua B¢ gido duc
va Dao tao ban hanh danh miuc thiét bi day hoc t6i thiéu cap Tiéu hoc;

Can cir Thong tw 56 26/2023/7‘7"—BGDDT ngay 28/12/2023 cua B¢ gido duc
va Dao tgo sira doi, bé sung mét sé quy dinh tai Danh muc thiét bi day hoc toi
thiéu ban hanh kém theo Thong tw s6 37/2021/TT-BGDPT ngay 30 thang 12 nam
2021 cua B9 truong Bg Gido duc va Dao tao ban hanh Danh myc thiét bi day hoc
16i thiéu cdp Tiéu hoc, Théng tw sé 38/2021/TT-BGDPT ngay 30 thing 12 nim
2021 ctia B$ truomg B Gido duc va Pdo tao ban hanh Danh muc thiét bi day hoc
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t6i thiéu cap Trung hoc co so, Thong tw $6 39/2021/TT-BGDDT ngay 30 thang 12
nam 2021 cua B tr wong Bo Gido duc va Dao tao ban hanh Danh muc thiét bj day
hoc 16i thiéu cap Trung hoc pho thong;

Can ctr Quyét dinh 50 50/QD TTg ngay 31/12/2017 ctta Thu twong Chinh
phii quy dinh tiéu chuan, dinh mlrc str dung mdy méc thiét bj;

Can cir nhiém vu va quyen han cta hiéu truong quy dinh tai Diéu ¢ Truong
THCS dwoc ban hanh tai Thong tw 32/2020/TT-BGDDPT ngay 15/9/2020 cua Bo
Gido duc va Dao tqao,

Can cw Quyet dinh sé 3637/0P- UBND ngay 17/9/2018 cua UBND tinh
Quang Ninh vé viéc quy dinh tiéu chudn, dinh mire sir dung may mée, thiét bi
chuyén ding thuge linh vic Gido dyc va Pao tao (Dot 1) cho cdc dom vi thuc
pham vi quan ly cua tinh Quang Ninh;

Quyét dinh 1 593/QD UBND rzgay 17/4/2019 cua UBND tinh Quang Ninh

Diéu chinh tiéu chudan, dinh mirc sir dung mdy méc, thiét bi chuyén ding thudc
linh vwe gido duc va dao tao (d’ot 1);

Can cur Quyet dinh s6 2497/0D-UBND ngay 21/6/2019 cua UBND tinh
Qudng Ninh vé viéc quy dinh tiéu chudn, dinh mitc sit dung mdy mdc, thiét bi
chuyén ding ctia nganh Gido duc va Pao tao (Idn 2) nam 2019;

Cdn cik Nghi quyét sé 62/2021/NQ-HPND ngay 09 thdng 12 ndm 2021 cua
Hoi dong nhdn ddn tinh vé viéc phdn cap cé tham quyén quyét dinh qudn ly, sir
dung tai san céng thudc pham vi quan ly cia tinh Quang Ninh;

Cén cit Quyét dinh sé 3051/QD-UBND ngay 18/10/2022 ciia UBND tinh
Quang Ninh vé viée quy dinh b6 sung tiéu chudn, dinh mitc,mdy méc, thiét bi
chuyén dung thugc linh vue Gido duc - Dao tao;

Céin cir Quyét dinh sé 26/2024/QP-UBND ngay 06 thang 8 ndm 2024 ciia
UBND tinh Quédng Ninh vé quy dinh danh muc, thoi gian tinh hao mon, ty 1é hao
mon tai san cé dinh vé hinh; danh muc tai san cé dinh ddc thi thuge pham vi quan
ly cua tinh Quang Ninh; Quyét dinh s6 60/2024/0P-UBND ngay 09 thang 12 nim
2024 ciia UBND tinh Qudng Ninh vé viéc phdn cdp tham quyén ban hanh tiéu
chudn, dinh mite sir dung mdy méc, thiét bi chuyén dung cua co quan, t6 chire, don
vi thugc pham vi quan ly cia tinh Quang Ninh; Can cit Quyét dinh sé 3711/0P-
UBND ngay 17 thang 12 nam 2024 cia UBND tinh Quang Ninh vé viéc ban hanh
danh muc tai sén mua sdm tdp trung doi véi cde co quan, don vi, dia phiwong thugc
pham vi quan ly cua tinh Quang Ninh,

Cén ctr Quyét dinh s6 12/2024/QP-UBND ngay 02/01/2024 cia UBND thi
xd Déng Triéu vé viéc ban hanh quy ché quan Iy, sir dung tai san céng thugc pham
vi quén Iy ciia UBND thi xd Déng Triéu;

Xét dé nghj ciia bé phdn ké todn,
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QUYLT DINH:

Piéu 1. Ban hanh kém theo Quyét dinh “Quy ché quan ly va su dung tai sén
cong nim 2025" cua trudng Tiéu hoc Yén P, thanh ph6 Dong Triéu.

Dleu 2. Quyét dinh ndy c6 hi¢u lyc thi hanh ké tu' ngay ky va thay thé Quyét
dinh s6 09/QD-THYD ngay 08/01/2024 cua Trudng Tiéu hoc Yén Puac ban hanh Quy
ché quan ly, str dung tai san cong ciia Trudng Tiéu hoc Yén P, Quyét dinh nay c6

hiéu luc ké tir ngdy 01/01/2025.
Céc ndi dung khac vé quan ly, str dung tai san cong khong dugc quy dinh tai
Quy ché nay thi s& thuc hién theo céc viin ban quy pham phap luét hi¢n hanh.
Piéu 3. Ban giam hiéu, td chuyén mon, ké toan, cén bo, vién chirc, ngudi lao
dong (sau day goi tit 13 can bo, vién chirc) trudng Tiéu hoc Yén Dtrc c6 tréch
nhiém thuc hién Quyet dinh nay./.

Noi nhin: HIEU TRUONG
- Nhu Biéu 3 (t/h);
- Luu: VT.
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UBND T H/\Nll PHO DONG TRIEU  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC YEN DUC Djc 1gp - Ty do - Hanh phiic

Yén Dirc, ngay 04 thang 01 ndm 2025

QUY CHE
Quin 1y v sir dyng tai sin Nha nuée ciia truong Tiéu hoc Yén Dirc
(Ban hanl kém theo Quyét dinh 0 14/QD-THYD
ngay 04/01/2025 ctia truong Tiéu hoc Yén Dirc)

CHUONG I
QUY DINH CHUNG
Diéu 1. Muc dich, pham vi, ddi twong 4p dung

1. Muc dich:

- Thyc hién théng nhét quan ly v& tai san ciia trudng Tiéu hoc Yén Pic
dam bao tudn thu cdc quy dinh cia phdp luat va hudng din cua co quan Nha
nudc c6 thdm quyén.

- Pam bdo tai san cong dugc quan ly sir dung tiét kiém, ding muc dich,

dbi twong va hiéu qua. |
- Thuc hién quyén chu dong, ddng thoi gén trach nhiém cta Thu trudng don vi !
va can bd, cong chirc, ngudi lao dong trong thyc hién nhiém vu dugce giao theo quy
dinh phap luét.
- Tng cudng cong téc ty kiém tra, gidm sat ndi bo.
2. Pham vi, d6i twgng 4p dung:
- Quy ché nay quy dinh v& viéc quan ly va st dung tai sn cong tai co quan
bao gom tru s¢ lam vi€e va cc tai sdn khac gén lién voi dit; quyen sur dung dat dbi
véi dat ding dé xay dyng try s& lam viéc; mdy mdc, trang thiét bi lam viéc va cac
tai san khéc duoc mua sdm, hinh thanh tir ngén sach nha nudc hogc c6 nguon gbc
tir ngén séch nha nude; tai san duoc ddu tr xdy dung, mua sém tir cac ngudn hop
phép khac trén nguyén thc dan chu cong bang, cong khai.
- Lanh dao nha trudng va toan thé cén bg, cong chirc, ngudi lao dong trong
nha trudng c¢é trach nhiém thyc hién va ép dung quy ché nay.
- Ngudn kinh phi quy dinh trong quy ché nay 1 kinh phi ngan sach nha
nude giao thuc hién ché d9 tu chi hang ndm cia Truong Tiéu hoc Yén Dic
Pidu 2, Nguyén tic quan Iy tai san
- Moi tai san cong déu phai dugc nha trudng quan 1y, sir dung theo quy
dinh cta Ludt ndy va phdp ludt c6 lién quan.
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- Tai sdn cong 14 tai nguyén phai duge kiém ke, thong ke v& hién vit,
ghi nhén thdng tin phd hep véi tinh chét, diic diém cia tai san; duge quan ly,
bao v¢, khai théc theo quy hoach, ké hoach, bao dam tiét kiém, hiéu qua,
ding phap luét.

- Viéc khai thac nguén lye tai chinh tir tai sdn cong phai tudn theo co
ché thi trudng, 6 hi¢u qud, cong khai, minh bach, ding phép luat.

- Viéc quan ly, sir dyng tai san cong phai dugc thyc hién céng khai,
minh bach, bao dam thye hanh tiét kiém, chdéng lang phi, phong, chéng tham
nhing.

- Khéng vuot qué tiéu chudn, djnh mirc quy dinh.

- Phu hop vdi hoat djng ciia nha trudng,

- Dam bao can bd, cong chirc, ngudi lao dong hoan thanh nhiém vy
dugc giao.

- Phai dugc théo luén rdng rdi, dan chu, cong khai trong don vi.

- Sau khi ban hanh quy ché quan ly, sir dung tai san cong dugc cong khai
tai don vi theo miu ban hanh kém theo Thong tu 144/2017/TT-BTC ngay
29/12/2017 cua B9 Tai chinh.

Piéu 3. Cin cir xiy dung Quy ché

- Hé thdng tiéu chudn, dinh muc quan ly sir dung tai san cong do nha
trudng ngudi c6 thim quyén quy dinh;

- Chac nang, nhiém vu, td chirc bd mdy, cua nha trudng,

- Thuc trang va yéu cdu quan 1y, sir dung tai san cong tai nha trudng

- Nb6i dung ctia Quy ché (theo khoan 3, Diéu 7, Thong tu 144/2017/TT-
BTC ngay 29/12/2017 ciia B9 tai chinh).

Piéu 4. Nguyén tdc quan ly, si dung tai sin cong

1. Tai san nha truong phai quan ly, khai thac, duy tu, bdo dudng, stra chira,
dugc thong ké, ké toan ddy du vé hién vét va gia tri. Viéc sit dung tai san phai

bao dam tiét kiém, hiéu qua, ding muc dich, cong néng, d6i tugng, tidu chudn,

dinh mirc, ché do theo quy dinh ctia phép lut.
Viéc quéan ly, sir dung tai san cong phai dugc thuc hi¢n cong khai, minh

bach, béo dam thyc hanh tiét kiém, chdng ling phi, phong, chéng tham nhiing.
Nghlem cAm viéc st dung tai san vao myc dich ¢ nhén, cho thué, kinh doanh va

cac muc dich khéc.
2. TBGD dugc giao cho c4 nhin gido vién, nhén vién trong trubng sir dung

va quén ly. TBGD nha trudng duge quan ly théng nhét, c6 su phan cong, phan
cép trach nhiém, quyén han giita cdc td chitc cd nhan dwgc giao tryc tiép sir

dung.
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3. TBGD phai duge sir dung ding myc dich, ding tiu chudn, dinh muc sir
dung, bdo dam cong bing, hiéu qua va tiét ki¢ém, tranh lﬁpg phi; dugc bao
dudng, bdo tri djnh ky, stra chita kip thoi va bdo v¢ theo quy dinh. g .

4. Viéc quan ly, str dung tai san phai dugc gidm sat, thanh tra, ki¢m tra; moi
hanh vi vi pham phdp ludt vé& quén ly, str dung tai se}n cﬁx?g phai ‘du'o'cle: ly k;‘p
thoi, nghiém minh theo quy dinh cia phdp ludt. Vi¢c trién khai nguon lyc tai
chinh tir tai san cdng phai duge thyc hi¢n cong khai, minh bach, dam béo thuc
hanh tiét kiém, chdng lang phi, phong chéng tham nhiing.

5. Trach nhiém ban giao tai san cong khi thay dbi tb chirc bd may, thay dbi
ngudi dimg dau: Khi c6 thay ddi td chirc bd méy, thay d(z)i,ngubi dtmg dau thi phai 1dp
bién ban ban giao tai san trong don vi, by phén thay doi ngudi ding dau quén ly
va sir dung.

Piu 5. Tiéu chudn, phan loai tai san

1. Nhing tai san thudc dién quan 1y trong quy dinh nay bao gbm: Tai san
¢b dinh (TSCP): TSCD hitu hinh va tai san ¢6 dinh vo hinh.

2. Tiéu chuén nhan biét tai san c¢b dinh hiru hinh:

Tai san ¢b dinh hitu hinh 13 tai sén mang hinh thai vét chét, c6 két cdu doc
1ap, hodc 1a mét hé théng gém nhiéu b phén tai san riéng 1€ lién két v6i nhau dé
cung thyc hién mgt hay mot sd chire nang nhit dinh, thod man déng thoi ca 2
tiéu chuén duéi day:

- Co thoi gian sir dung tir 1 nim trd lén;

- C6 nguyeén gid tir 10.000.000d (mudi tridu ddng) trd 1én.

3. Tiéu chuan nhan biét tai san cb dinh vo hinh:

Tai sén c6 dinh v hinh 13 tai sin khdng mang hinh thai vat chit cu thé ma
nha trudng.don vi phai dau tu chi phi cho viéc tao 1ap nhu: Gi4 tri quyén sir
dung dat, bang phat minh séng ché, phin mém may vi tinh, kidu dang cong
nghiép, gidi phdp hitu ich, ban quyén tic gia..., thda man dong thoi ca 2 tiéu
chuédn quy dinh tai khoan 2 didu nay.

Piéu 6. P6i twgng ghi sb ké toan TSCD

1. Tai san str dung doc 18p duoc xac dinh 12 mot ddi tuong ghi sd ké toan
tai san cd dinh.

2. Mot hé théng gbm nhiéu bd phén tai san riéng 1¢ lién két v4i nhau dé
cung thuc hi¢n mgt hay mot sb chue ning nhét dinh, ma néu thidu bit ky mot bd
phan nao trong d6 thi ca hé théng khong thé hoat dong dugc thi dugc xac dinh 1a
mot déi tugng ghi sb ké toan ti san cb dinh.

3. Mot hé thong gdm c6 nhiéu bd phén tai san riéng 18, lién két véi nhau,
trong d6 mdi by phan céu thanh c6 thoi gian st dung khéc nhau va ¢6 chirc ning
hoat dong doc 1ap, ddng thoi co sy ddi hoi phéi quén ly riéng tirng bo phan tai

;|
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sdn thi mdi b phén tai san d6 duge xdc dinh 1a mdt dbi tugng ghi sb ké toan tai
san ¢b dinh.

CHUONG 11
NHUNG QUY PINH CU THE
Muc 1
QUAN LY, SU DUNG TRU SO LAM VIEC

pitu 7. Doi twong sir dung dién tich lam vige

Can b, cdng chirc, ngudi lao dong trong trudng Tiéu hoc Yén Dirc thj xa
Pong Tridu.

Piéu 8: Tiéu chuéin, dinh mirc sir dung di¢n tich 1am vige

Thuye hién theo quy djnh vé tiéu chudn, dinh murc sir dung tru s& 1am viéc.

Pitu 9: B6 tri sz‘"lp xép noi lam viéc

Can cir vao tiéu chudn, dinh muc st dung tru s& 1am viéc va chic ning,
nhiém vy, s6 luong can bo, cong chirc, ngudi lao dong ctia nha trudng dé bd tri,
sip xép noi 1am viéc phu hop.

Pidu 10: Yéu ciu vé sir dung tru sé 1am viéc

1. Khu vuc str dung chung bao gém: Phong hop, hanh lang, ciu thang bd,
khu vé sinh chung, hé théng dién, thong tin lién lac, dudng truyén mang. Xac
dinh day la nhitng khu vyc ma cén bg, cong chirc, ngudi lao dong trong nha
truomg ¢ quyén binh ding trong viéc sir dung va c6 nghia vu chip hanh ndi
quy, quy dinh vé& quan ly va sir dung tai san ding chung.

2. Khu vuc sir dung riéng cua céc td chuyén mon, cac bd phan trong nha
truong bao gdm: Phong lam viéc, dén chiéu sang timg phong lam viéc, dién
thoai cb dinh... giao cho timg t& chuyén mon, bo phén truc tiép quan ly, sir dung.

- C4c phong 1am viéc, cic 16p hoc phai dugc bd tri hop 1y, gon gang, thuan
lgi cho can b, vién chirc, ngudi lao dong va dam bao cac diéu kién lam viéc.

- Can b9, coéng chirc, ngudi lao dong lam vige tai cac phong lam viéc va
cac 16p hoc c6 trach nhi¢m thyc hién diy du c4c quy dinh, ndi quy nha trudng;
thuc hién nghiém tic viéc phan cong thudng xuyén vé sinh nha trudng. Hét gio
lam viéc tét hét may méc, thiét bj dién, dong cac cira trudc khi ra vé dé bao vé
tai san nha truong.

Piéu 11: Duy tu, sira chira thwdng xuyén tru sé lam vige

- C4c bd phén, ca nhan trong nha trudng cé trach nhiém thong bao kip
thoi vé& tinh trang hu hdng véi bd phan Ké toan — Hanh chinh d& tham muu Hiéu
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trudmg c6 phuong én stra chita tai san. Khong ty y hodc goi ngudi ngoai nha
trudng vio thye hi¢n sira chtra khi chua co'y kién chi dao cta Hiéu trudng,

- Cén bo, vién chire, ngudi lao dong cta nha trudmg khong duge chi dao
lam sai léch thiét k&, hién trang trong qua trinh bao dudng, duy tu stra chira tru
sO nha truong.

Muc 2
QUAN LY, SUDUNG MAY MOC, THIET B VAN PHONG

Didu 12: Tiéu chufn, dinh mirc trang bj may moc, thiét bj viin phong

Cin cit Quyét dinh s 50/QD-TTg ngay 31/12/2017 ciia Thi tuéng Chinh
phu quy dinh tiéu chudn, dinh muc sitr dung may moc thiét bi; Quyét dinh sb
1476/QD-UBND ngay 09/4/2019 cua UBND tinh Quéang Ninh vé viéc Quy dinh
danh muc mua sim tap trung;

Cin ¢t vao tinh hinh thyc té tai don vi, kha nang cia ngén sich nha
nuée cAp cho don vi dé xdy dung tiéu chuin, dinh mirc trang bi may méc,
thiét bi vin phong.

Piéu 13: Trang bi, mua sim may méc, thiét bi viin phong

Ngudn kinh phi: Ngudn kinh phi chi thudng xuyén theo dinh mic bién ché
duoc giao, ngudn ngén sach nha nudc cép bd sung.

Viéc trang bi may moéc, thiét bi phai phi hgp véi chic ning, nhiém vu
dugc giao, phit hop véi tiéu chuén, dinh mtc va ngudn kinh phi dugc phép st
dung, ding ddi twong, phuc vu hiéu qua cho cdng viéc.

1. Lap ké hoach trang bi méy méc, thiét b

- Vo quy III hang nim, bd phan K& toan - Hanh chinh 1ap ké hoach mua
sim trang thiét bi, may méc cho ndm tiép theo; dy kién thoi gian thuc hién ké
hoach trong nim; dam bao thyc hién dung tiéu chuén, dinh muc quy dinh.

- Phét sinh trong ndm: Theo nhu ciu thuc té ctia céc td chuyén mon nhung
phai pht hop v6i ngudn kinh phi duge giao trong nim.

2. Té chirc thuc hién ké hoach mua sim, trang bi may mac, thiét bi.

Thyc hién mua sdm, trang bj tai san diing tiéu chudn, dinh muc, co trong
du toan; tudn thi phuong thirc, trinh ty, thi tuc mua sém theo quy dinh; sau khi
mua sam thyc hién cdng khai theo quy dinh,

Diéu 14: Tiép nhén tai s, thiét bj

1. Déi v6i tai san dugc cap

Hi¢u trudng ban hanh quyét dinh thanh 1'1p td tlep nhén tai sin. TS tiép
nhan c6 trach nhiém kiém tra cac loai gidy to ciia bén giao tai san, hi¢n trang cta
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tai san theo ding cong ning sir dyng. Chi tiép nhan tai san khi c6 du gidy t,
ding chung loai, st dung tdt. Lgp bién ban ban glao nhén tai san. B4o cdo Hiéu
trudng vé tél sdn nu‘n nhén, dé xudt phuong én bé tri quén ly, sit dung. Ban giao
toan bd hd so cho ké toan, phdi hop véi ks toan nhdp s tai san theo phin mém
quan ly va ddn mad cdc tai s"m

Hiu truomg ra quyét dinh ban giao tai san cho b phédn quan Iy, st dung
(c6 danh myc kém theo duge in lu phfn mém quén ly tai san).

2. Déi vén tdi sdn do cdc to chuc va cd nhén tai trq, cho, tang va tai san ty
mua khong cin phai thanh 13p td tiép nhan tai san. T4 viin phong thuc hién cac
quy trinh mp nhdn tai san nhu khoan 1 diéu nay.

Diéu 15: Quin ly sir dyng tai sdn cong

1. Nguyén tic quan Iy sir dung tai san cong

Tét ca cdc tai san, may méc, thit bj do phong quan ly, sir dung phai dugc
theo ddi qua sb séch ké toan theo ding quy dinh, khéng di chuyén tai san ra
ngodi nha trudng khi chua duge sy cho phép clia Hiéu trudng nha trudng; khéng
sir dung tai san cta don vi vao viéc c4 nhan.

2. Ding ky quyén quén ly, sur dung tai san

Tai san phai dugc ding ky gém: DAt dai, nha va cc cong trinh xay dLrng

khac gin lién véi dét dal cac phuong tién di lai va céc tai san khéc 12 tai san cb
dinh. D4i v6i tai san ¢b dinh phai trich khéu hao theo quy dinh.

Hiéu truéng c6 trach nhiém chi dao cdc bo phan, c4 nhan mé sb theo doi vé
hién vat va gia tri d6i vé6i tai san ma don vi minh dugc giao quan ly, sir dung
(Theo miu quy dinh); bao quan c4c hd so v& tai san theo ché do quy dinh kiém
ke béo cao dinh ky hang ndm va bdo cdo dt xuét khi Lanh dao cép trén yéu
céu; kip thoi béo cdo bién phap xtr Iy d6i v6i nhimg tai san bi mét mat, hu héng
dé Lanh dao cip trén xem xét quyét dinh.

Ranh glO‘l dit thude tru s¢ 1am viée cua don vi dugc xac dinh theo Quyet
dmh glao dat hogc Gidy chimg nhan quyen st dyng dat do co quan c6 thim
quyen cép. Trong trudng hop chua c6 gidy t& hop 1¢ vé dit, thi don vi phai yéu
cdu co quan Dija chinh dja phuong x4c dinh ranh giéi truéc khi dang ky try s&
lam viéc.

3. M& s theo dai tai san

- Céc biéu mlu 4p dyng theo Thong tw 107/2017/TT-BTC, ngiy
10/10/2017 cua By Tai chinh huéng din ché do ké toan hanh chinh, sy nghi¢p
bao gom: S6 tai san cb djnh theo mAu S24-H; Theé tai san ¢d dinh theo mdu S25-
H; 8 theo dai TSCD va cong cu dung cu tai noi sit dung theo miu S26-H; Bién
ban dénh gia lai tai san c¢d dinh theo mdu C52-HD; Bién ban kidm ké tai san cb
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dinh theo miu C53-HD; Bién ban giao nhin ti san sau khi ning cdp theo miu
C54-HD; Bang tinh hao mon tai san ¢b dinh theo miu C55-HD.

- Céc miu bidu dp dung theo Thong tu 144/2017/TT-BTC, ngay
29/12/2017 cuia B Tai chinh gdm: Bdo céo tdng hop hién trang sir dung tai san
theo miu 08a-DK/TSC, miu 08b-DK/TSC.

4. Quy dinh vi¢c str dung tai san

- Toan bJ tai san cla nha trueong phai duge sir dung ding cong ning, ding
muc dich theo quyét dinh ctia Hi¢u trudng.

- Tai san nhu: phong hoc, phong hoi déng, thur vién, hanh lang, cau thang,
céc khu v¢ sinh chung, nha dé xe, sin vudn, bdn hoa cdy canh, céc hé théng cép
dién, cdp nude, thong tin lién lac... Céc td chirc va c4 nhan trong trudng c6
quyén binh ding trong viéc sir dung chung va c6 nghia vu chp hanh céc quy
dinh sau:

+ Cdc bd phan mudn sir dung phong hoi ddng phai diang ky véi td van
phong (ghi rd thoi gian thuc hién, yéu cau vé cong tac phuc vu). C6 trach nhiém
bdo qudn tai san trong qu4 trinh sir dung.

+ Péi véi phong hoc, phong lam viéc, phong thi nghiém, phong hoc bd
moén phai vé sinh sach s&, khong duge di chuyén bat ky tai san nao khi chua
dugc phép cuia td vin phong hotic bo phan thiét bi. Khong duoc viét vE lén
tudng, mang cac chét chay nd vao phong.

+ Ddi v6i phong thi nghiém, phong hoc bd moén: Cac gido vién phai xay
dung ké hoach sir dung tir diu nam hoc c6 xac nhén cua td trudng, phé hiéu
trudng phu trach. Khi c6 nhu cau str dung phong thi nghiém, phong hoc b mén
phéi ddng ky véi bo phan thiét bj truéc 2 ngdy theo miu phiéu quy dinh.

+ Ddi véi khu vé sinh chung phai giit gin sach s€&, kho réo va thoang khi.
Khong db réc sinh hoat, b che va céc loai rac khac vao céc chiu rira, bdn vé
sinh.

+ Nha dé xe cua truong dugc ding dé 6 to, xe mady, xe cho hoc sinh, cdn
b, gido vién, nhan vién trong trudng va khach dén lién hé cong tac theo ding
quy dinh. Cim hut thubc va dé xe bi ro ri xing dau trong khu vuce nha xe.

+ D6i v6i khu vuc hanh lang, ciu thang khong dugc dé cac dd dung va
trang thiét bj lam viéc riéng cia céc td chic, ca nhan.

+ San trudng chi dugce sir dung dé phuc vu céc hoat dong tap thé, san choi
cho hoc sinh khong sir dung vao cac myc dich khéc.

+ Khu vuc bdn hoa, ciy canh khong tu ¥ trdng, dit chau hoa, thay déi loai
cdy, vi tri cdy canh trong trudmg khi chua c6 sy ddng y ciia by phan phu trach.
Khong ngit hoa va virt rac vao cdc chiu cdy.

//\% ={ —4\’:‘\\
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+ Khong cho phép bét ctr td chirc hoidc tdp thé nao ngoai truong st dung
ngudn dién. Cdm ty y déu ndi hé thong cz‘lp dién, cz"ip nudc, dién thoai, mang
internet ra ngodi khudn vién trudng cho ngudi ngodi str dung; khong dé do dac
gdy can trd viéc van hanh, stra chita cac t dign, hoc chira chay tai cic tang va
trong phong lam vigc.

- Tai san dugc giao cho cac by phén, cd nhén sir dung

+ Cdc phong lam viée phai dugce bd tri hop 1y, gon gang, thuan 1¢i cho céc
thanh vién trong t& chirc lam vigc va dam bao cdc didu kién v& chiéu sang, diéu
tiét khong khi, dudng truyén tin hi¢u dién thoai, internet theo ding cc quy dinh
cua nha nudce.

+ Khong dem cic chit doc hai, chit d& giy chay nd, 6 nhim méi trudng
vao phong lam viéc, phong hoc.

+ Phuong tién thong tin lién lac (ké ca dudng truyén internet) tai trudng chi
duoc sir dung vao muc dich céng vu.

+ Hét gior 1am viéc phai tit cac thiét bj dién va khéa cira phong 1am viéc.
Khi nghi lam viéc phai ban giao tai san cho bd phén quan ly.

+ Hang ngay sau mdi budi hoc bao vé khoa hét cac phong hoc, cbng chinh
cua truong.

5. Quyén va nghia vu ciia dbi tugng dugc giao quan Iy, sir dung tai san
cong

5.1. Pbi tugng dugc giao quan ly, sir dung tai séan cong cb cac quyén sau
day:

a) St dung tai san cong phuc vu hoat dong theo chirc nang, nhiém vu dugc giao.

b) Thuc hién céc bién phdp bdo vé, khai thic va sir dung hiéu qua tai san
cong duogc giao theo ché do quy dinh.

5.2. Béi tuong dugc giao quan ly, sir dung tai san cong c6 cac nghia vu sau
day: |

a) Bao vé, str dung tai san cong ding muyc dich, tiéu chudn, dinh muc, ché
dd; bao dam hiéu qua, tiét kiém.

b) Lép, quan 1y hd so tai san cong, ké toan, kiém k&, danh gia lai tai san
cong theo quy dinh ctia phap luat va phap luat vé ké toan.

c) Béo cdo va cong khai tai san cong theo quy dinh cia phdp lujt.

d) Thyc hién nghia vu tai chinh trong sir dung tai san céng theo quy dinh
cua phép luét,

d) Giao lai tai san khi c6 quyét dinh thu hdi ciia co quan, ngudi c6 thim
quyén.

€) Chju su thanh tra, kiém tra, gidm sit cia co quan nhd nudc c6 thim
quyén; gidm sét cia cong ddng, cong chirc, vién chirc va Ban Thanh tra nhan dan

UvL yucL valiily vdailtliouval il icl


https://v3.camscanner.com/user/download

9
trong quan 1y, sir dyng tai san cong thugc pham vi quan ly theo quy dinh ctia phéap
ludt.

6. Nhi¢m vy cta dbi tugng duge giao quan ly tai sén cdng

6.1. Hi¢u trudng, Phé hi¢u trudng duge giao phy trach

T8 chirc thye hién quén ly, st dung tai san cong dé thyuc hién chic ning,
nhiém vy duge Nha nude giao. Ban hanh quyét dinh ban giao tai san cho cac bd
phén qudn ly tryc tiép.

Té chirc kiém tra viéc quan ly, sir dung tai sén cia cc by phan 1 1an/hoc
ky. Thuong xuyén gidm sit viéc quan ly, sir dung tai san cla cdc by phan, tb
chire, ¢4 nhan trong trudng. Xy dung ké hoach bao tri, bao dudng.

Xt Iy theo thdm quyén hoit trinh co quan c6 thdm quyén xir Iy cdc hanh vi
vi pham phép luét vé quan ly, sir dung tai san cong.

6.2. Ké toén

Lap hd so lién quan dén viéc hinh thanh, bién dong tai san trén phan mém
quan 1y tai san. Luu trit hd so tai san cia trudng;

Phéi hop véi cac ddng chi trong t& van phong, thiét bi thuc hién mot sb
cong viéc sau:

- Vao s6 tai san khi c6 tai sin méi nhén vé.

- Kiém ké tai san véo cudi ky ké toan nim, kiém ké theo quyét dinh kiém
ké ciia cac cdp c6 thim quyén.

- Panh gi4 lai tai sdn; Xéc dinh tai san thira, thidu va nguyén nhan dé xu ly
theo quy dinh ctia phéap luat; Tinh hao mon cua tai san theo quy dinh cta phap
luat.

- Thuc hién bdo céo tinh hinh quén ly tai san theo van ban hién hanh; Lép
hd so thanh 1y tai san kip thoi theo Quy ché nay. Thuc hién cdc nhiém vu khac
do Hiéu trudng phan cong.

6.3. Nhan vién thiét bi (theo Thong tw 08/2019/TT — BGDPT ngay
02/5/2019 cua Bé truong bé Gido duc va Pao tao)

T chirc quan Iy céc trang thiét b ctia cic phong thuc hanh Vat ly, Héa
hoc, Sinh hoc, Tin hoc, ngoai ngit, dung cu thé duc thé thao, tang am loa dai,
may chiéu, mdy tinh, kho... Bdo quan, st dung thiét bi; lwu git, sir dung hé so
thiét bi; sira chita nhitng thiét bj don gian;

Lap ké hoach st dung, mua sim, sira chira thiét bj clia nha trudng; lap hd
so thanh ly céc tai san dugc giao quan ly; tiéu hiy thiét bi, hoa chit hong, hét
han str dung.

Chuan bj céc thiét b, héa chit va vit ligu cin thiét theo yéu cdu cta timg
mon hoc, bai hoc ¢6 sir dung thiét bi; huéng din st dung thiét bj cho gido vién
va hoc sinh trong céc bai thyc hanh, thi nghiém; phdi hop véi gido vién hudng

LN
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din hoc sinh lhuc hanh, thi nghiém; thye hi¢n cong tdc ddm béo an toan, phong

chdng chay nd trong, qu(i trinh thyre hanh, thi nghlc;m

Khai thac phdn mém (mg dyng quan ly thiét bj.
ap bdo cdo dinh ky, thudng xuyén vé cong tac thiét b|, thi nghié¢m.

Phdi hop véi ké todn nhép thiét bj moi nhén vé vao sb tai san.
Dén ma céc tai san duge qudn ly theo quy dinh ctia phép luit.
Thye hién cdc nhiém vy khéc do hidu trudng (phé higu truéng phu trach)
phan cong.
6.4. TS Vin phong

T chirc quan ly céc tai san thudc khu vyc nha hi€u bg, nha xe, tudng rao,
céc phan mém quan ly...

Str dung hiéu qua tai san dugc giao. Pinh ky td chic kiém tra (1 14n/nim),
kiém ké (1 lan/hoc ky) tinh hinh sir dung cta céc b phan, phong ban, 16p hoc
dugc giao quan ly;

Lap ké hoach sir dung, mua sim, stra chira, danh muc c4c tai san thanh ly
trinh Pho hi€u trudong phu trach phé duyét.

Phéi hop véi ké toan nhap tai san méi nhan v& vao sb tai san.

Dén ma céc tai san dugc quén ly theo quy dinh ctia phap luét.

Luu trit hd so tai san dugc phén cdng phu trach. Tap hop toan b hd so tai
san theo nam dong quyén Iuu vin thu. -

Thuc hién c4c nhiém vy khac do hiéu truong phén cong.

6.5. Nhan vién bao vé

Tuén tra bao quét toan by khu vuc trong pham vi quan ly cua trudng, kiém
tra ngudi mang tai san cla truong ra khoi co quan (khi ¢6 nghi ngo).

Kiém tra cic phong hoc, nha lam viéc, phong chirc ning ngoai gid hanh
chinh, dé tranh tén thét tai sin clia nha trudng.

Thuc hién cdc nhiém vu khac do hi¢u trudng phén cong.

6.6. Céc td chire, cac doan thé, hoc sinh trong trudng

Str dung céc tai san theo dung cong ning, ding muc dich, tiét kiém, hidu
qua. Bao quan, giit gin cdc tai san.

Pinh ky phdi hop v6i td viin phong ban giao, kiém ké tai san. Khi tai san
bi hong phai bao céo kip thoi dé khéc phyc.

Piéu 16. Hach toan tii sin cong

Tai san cong phai dugc by phan ké toén hach toan kip thoi, ddy du ca vé
hién vat va gié tri theo quy djnh cua phép ludt vé ké todn, tai san cong va phai
tinh hao mon, trich khAu hao tai san ¢ dinh hang nim theo quy dinh tai Théng
tr s6 23/2023/TT-BTC ngdy 25/4/2023 cua B Tai chinh hudng din ché do

quan ly, tmh hao mon, khiu hao tai san c¢b dinh tai co quan, td chirc, don vj va
tai san co dinh do nha nuéc giao cho doanh nghi¢p quan ly khong tinh thanh

phdn vén nha nuée tai doanh nghiép.
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Dicu 17. Kiém ke, bo cho tai sin cong
1. Kiém ké: Vige kiém ké tai san cong phai dugc thyc hién theo diing quy

dinh hojic kiém ké& dt xudt theo yéu cdu cua lanh dao, nha trumg c6 thim
quyén.

- Thanh phan kiém ké bao gGm: Hi¢u trudmg, ké toan, dai dién céc bd phén
str dung tryre tiép tai san, thiét b, cong cu dung cy.

- B9 phan Ké todn - Hanh chinh tham muu thong bdo ké hoach kiém keé
trang thiét b dén cde by phn it nhit 10 ngdy trudc khi tién hanh kiém k.

- Céc T chuyén mon, cic by phan c6 trach nhiém tao diéu kién cho viéc
kiém ké dugc thye hién theo ding ké hoach.

2. Bdo cdo tai san cong

Don vij thyc hién bdo cdo ddi véi tai san cong dugc giao quan ly, sir dung
theo quy dinh ctia phdp luat vé ké toan, théng ké va quy dinh tai Didu 25 Nghi
dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu.

3. Béo cdo tinh hinh quén ly, sir dung tai san cong

- Hang ndm, don vi thuc hién bdo céo tinh hinh quén ly, sir dung tai san
cong cua nim trude ddi véi cac tai san quy dinh tai Nghi dinh s6 151/2017/ND-
CP ngay 26/12/2017 ctia Chinh phu va bdo cdo dot xut theo yéu ciu ciia nha
trudong nha nuéc ¢6 thdm quyén.

- Thoi han béo cdo tinh hinh quéan ly, str dung tai san cong hang nim: Pon
vi lap béo cdo trudc ngay 30/01 hang nim. Thyc hién viéc ndp bao cdo theo
ding quy dinh.

Piéu 18: Bao dudng, duy tu sira chira tfli’ san cong

Phé Higu truéng phu trich co s& vat chét c6 trach nhiém xdy dung ké
hoach bao dudng, duy tu tai san thudng xuyén, dinh ki theo ding ché do, tiéu
chuin k¥ thuit do co quan Nha nuée c6 thim quyén ban hanh.

Khi ¢6 nhu ciu sira chita, tu sira nha, cong trinh xdy dung khéc, phuong
tién do dung trang thiét bj ctia nha trudng dugc giao quan 1y, sir dung tai san can
phai 1ap dy toén va ban bac thdng nhit trong Ban gidm hiéu.

Viéc sira chita chi duoc tién hanh sau khi cé ¥ kién phé duyét cva Hiéu
trudng. ,

Khi da dugc céip kinh phi sira chita tai sin, cin phai sir dung kinh phi theo
ding muyc dich va ¢6 higu qua; phai thyc hién quyét toan sb kinh phi dugc cap
va bdo céo két qua stra chira tai san vé& Phong Tai chinh khi két thic nim ngin
séach.

Sau khi sira chita xong, thyc hién ban giao tai san cho bd phén quan ly va
str dung c6 bién ban kém theo,
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* Trudng hop sau ddy nha truong khong sira chira, céc bd phén tryc tiép sir
dung phai tw sira chita. Sau khi nha trudng thanh l4p ban kiém tra tai san xac

nhén:
-Cby lam h(’mg tai san hoiic khong c6 ¥ thirc giit gin, bao vé tai sn;

-Chy lam mét tai san;

- Str dung tai san khong dung noi quy dinh (ty y di chuyén tai san khi chua
dugc phép cua nha trudng);

Pidu 19: Thu hdi tai sin cong trong don vj

- Céc trudng hop thu hdi tai san cong: St dung khong ding muyc dich,
khong ding dbi tuong; Nghi huru, chuyén don vi cong téc.

- Trinh tur, thii tuc va thim quyén thu hdi tai san cong duge quy dinh tai Diéu
17, Biéu 18 Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu.

Céc bd phan, ca nhan truc tiép quan ly, sir dung tai san bj thu héi phai thyc
hién chuyén giao day du tai san theo ding quyet dinh thu hdi, thyc hién gl'n gidm
tai san va gié trj tai san theo quy dinh hién hanh cia Nha nuéc. Don vij tiep nhz.‘u’l
tai san thu héi phai thuc hién ding ky tai san theo ding quy dinh cia Quy ché
nay.

Pidu 20. Diéu chuyén tii sin cong

1. Céc trudng hop diéu chuyén tai sin cong

- Tir noi thira sang noi thiéu theo tiéu chuin, djnh muc sir dung tai san
cong do nha trudng, ngudi ¢6 thim quyén quy djnh.

- Viéc diéu chuyén tai san s& mang lai hi¢u qua sir dung cao hon.

- Khi khong ¢6 nhu céu str dung

- Tai sin dugc nha truong giao cho timg by phén truc tiép quan ly, st
dung. Khi diéu chuyén giita cdc bd phdn phai duge sy dong ¥ ctia Hiéu trudng
nha trudng.

2. Trinh tu, thd tuc va thim quyén diéu chuyén dugc quy djnh tai Piéu 21
Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu.

3. Thédm quyén quyét dinh diéu chuyén tai san quy dinh tai Diéu 28 Nghj
quyét sb 62/2021/NQ-HDND ngay 09 thang 12 nim 2021 ciia Hoi dong nhan
dan tinh vé viéc phén cdp c6 thdm quyén quyét dinh quéan Iy, sir dung tai san
cong thudc pham vi quan ly cua tinh Quang Ninh.

Diéu 21. Thanh 1y tai san cong

1. Tai san cong dugc thanh ly trong cac trudng hop:
- Tai san hét han sir dung va khéng con str dung duoc.

AN

K
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- Tai san chua hét han st dung nhung bj hu hong ma khéng thé sira chira

hodc stra chita khong con higu qua.

- Tru s& 1am viée hoiic tai san khéc géin lién voi dit phai pha do theo quyét
dinh cta nha trudng nha nude c6 thim quyén,

2. Trinh ty, thd tuc thanh ly thyc hién theo quy dinh tai Diédu 29 Nghi dinh

s6 151/2017/ND- CP ngdy 26/12/2017 ctia Chinh phu va khoan 20, khoédn 21
Diéu 1 Nghj dinh s6 114/2024/ND-CP ngay 15/9/2024 ctia Chinh phu.

Ho so d& nghi xin thanh ly ti sin bao gdm:

- Bién ban thong nhit, x4c dinh tai sin d& nghi thanh Iy cta by phén
chuyén mén hodc cia ngudi truc tiép quén ly, sir dung tai san déi voi tai san
thudc thim quyén thanh Iy ctia Hiéu trudng; Bién ban hop cua tép thé phong déi
v6i tai sdn thude thdm quyén ciia co quan quan 1y cép trén: 01 ban chinh.

- Vin ban dé nghi thanh ly tai sin cong (trong d6 néu 13 trach nhi¢ém to chirc
thanh 1y tai san; du kién chi phi sira chita tai san (theo béo gi4 ctia don vi ¢6 chirc ning
stra chifa) trong trudng hgp xéc dinh viéc sira chita khong hiéu qua): 01 béan chinh.

- Danh muc tai san d& nghj thanh 1y (ching loai, s6 lugng, dién tich; tinh
trang; nguyén gi, gié tri con lai theo sd ké toan; hinh thitc thanh ly; Iy do thanh
1y): 01 ban chinh.

- Y kién bing vin ban cua co quan chuyén mén ve xdy dung hodc vin ban
thidm dinh ctia don vi tu van c6 chire ning thim dinh v& tinh trang tai san va kha
ning sira chiva (d6i v6i tai san la nha, cdng trinh xdy dung chua hét han sir dung
nhung bi hu hdng ma khong thé sira chira dugc): 01 bén sao.

- Céc hd so khac ¢6 lién quan dén dé nghi thanh ly tai san (néu c6): 01 ban
sao.

Thim quyen quyét dinh thanh ly khi bj hu héng hodc het thoi gian sir
dung, khong co st dung dugc quy dinh tai Piéu 10 Nghj quyét s6 62/2021/NQ
HDND ngay 09 thang 12 nam 2021 ctia Hoi dong nhan dén tinh vé viéc phéan
cdp ¢ tham quyén quyét dinh quén 1y, st dung tai san cdng thudc pham vi quan
ly cua tinh Quang Ninh.

Sau khi ¢6 chu truong thanh ly tai san thanh lap Hoi dong thanh ly, thanh
phan Hoi dong theo quy dinh tai Piéu 18 cua Thong tu 144/2017/TT-BTC ngay

29/12/2017 cta Bo Tai chinh.

* Trudng hop phai pha dd, huy bo tai san dé thyc hién dy én ddu tu theo
dy 4n dugc co quan, ngudi c() thim quyén phé duyét hojc dé giai phong mat
bing khi Nha nuéc thu hdi dit thi thyc hién theo quy dinh tai khoan 21 Diéu 1
Nghj dinh sb 114/2024/ND-CP ngdy 15/9/2024 ctia Chinh phu. Theo d6, khong
phai thuc hién thii tuc bdo cdo co quan, ngudi c¢6 thim quyén quyét dinh thanh
ly tai san cong; co quan c6 trich nhi¢m ban giao tai san phai phd da, hiy bé cho
Ban Quan ly dy 4n/Chu dau tu thye hi¢n dy én, td chirc ldm nhiém vu bdi
thuong, giai phong mit bing dé thuc hién theo quy dinh cua phép ludt cé lién

\

-
-
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quan. Viée ban giao dugce 13p thanh Bién ban theo Miu s6 01/TSC-BBGN ban
hanh kém theo Nghj dinh 151/2017/ND-CP; céin ctr Bién ban ban giao tai san,
co quan thyre hién hach todn giam tai san theo quy djnh.

Didu 22. Bdn tai sin cong tai don vj

1. Tai sén cong duge ban trong céc trudng hop quy dinh tai cac diém a, b
va ¢ khoan 1 Didu 43 cia Ludt Quén ly, sir dung tai san cong:

- Tai san cong bj thu hdi duge xir Iy theo hinh thirc ban,

- Khi l\hong c6 nhu clu sir dung hodic giam nhu ciu st dyng do thay doi
vé td chure, tha dbi vé churc niing, nhi¢m vy va nguyén nhin ma phai thu hoi
hogc diéu chuyén.

- Thuc hién sép xép lai viéc quén 1y, st dung tai san cong.

- Tai sén cong dugc thanh Iy theo hinh thirc ban déu gid.

2. Trinh ty, thi tuc bén ti san cong/ thanh 1y tai san cong theo hinh thirc
ban: Thuc hién theo Pidu 23 cia Nghi dinh sb 151/2017/ND CP ngay

26/12/2017 ciia Chinh phii va khoén 14, 15 Nghj dinh s6 114/2024/ND-CP ngay
15/9/2024 cuia Chinh phu.

Khi c6 Quyét dinh ban tai san cta cip c6 thim quyen bd phén Ké toan -
hanh chinh 6 trach nhi¢m tham muu lanh dao co, quan t6 chirc thuc hién viéc ban
tai san theo quy dinh tai cdc Diéu 24, 25, 26, 27, 29, 31 Nghi dinh 151/2017/ND-

CP.

+ Khi bén tai san phai lap va cdp hod don bén tai san cong dién tir theo quy
dinh.

Trong thoi han 30 ngay, k& tir ngdy hoan thanh viéc ban tai san, by phdn
Ké toan - hanh chinh c6 trdch nhiém hach todn giam tai sén; bao céo ké khai
bién dong tai san cong theo quy dinh.

Thim quyén quyét dinh ban ti san: Piéu 9 Nghi quyét sé 62/2021/NQ-
HDND ngay 09 thang 12 nam 2021 ctia Hoi ddng nhan dan tinh v& viéc phan
cép c6 tham quyén quyét dinh quan 1y, sir dung ti sdn cong thudc pham vi quan
ly cia tinh Quang Ninh.

Trong trudng hop mudn sit dung tién thanh 1y tai san vao viée bd sung mua
sfm bd sung tai san hodc trang thiét bj m&i thi phai c6 bién ban théng nhét trong
hoi ddng thanh ly tai san

Pidu 23: Ké khai, cdng khai viéc quin ly, sir dung tai sin cong

1. Tai san ké khai, cong khai quan 1y, sir dyng gdm: Tru s& lam viéc, tai
sén gén lidn v6i dat, tai san cb dinh khéc.

2. B phén Ké toan - Hanh chinh co quan ¢6 trach nhiém tham muu cho
Hiéu trudng nha trudng thyc hién cong khai viéc mua sdm, quan 1y, sir dyng tai
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san thong qua cdc hinh thie sau: Cong khai trong cdc cude hop co quan hodc
cong khai bing viin ban tai try s¢ co quan

Muyc 3
QUAN LY, SU DUNG TAI SAN KHAC

Pitu 24. Quan Iy va sir dung cic tai sdn lam vigc

1. Céc b phéin va cé nhén sir dung tai san phai chju trdch nhiém theo doi
quan ly, stir dung tai sdn cong ctia b phdn minh.

2. Cin b9, cdng chirc, ngudi lao dong dugc giao quan ly, sir dung céc tai
sdn lam viéc c6 trach nhiém béo quan, gilt gin ddm bao st dung tai san lau bén,
tiét kiém, c6 hiéu qua va ding muc dich.

Ditu 25. Quin Iy va sir dung thiét bi cdng nghé théng tin, phin mém
quan ly trong linh vuec tai chinh

1. C4n b, cong chirc, ngudi lao dong nha trudng khai thic dudng truyén
mang ding quy dinh, ¢dm béo viéc sir dung trao ddi thong tin thuén ti€n, nhanh
chong. Khong duoc sir dung mdy vi tinh két néi mang dé danh may, in, sao luu
vin ban thudc tai liéu mat duge quy dinh tai Nghi dinh sb 26/2020/ND-CP ngay
28/02/2020 cua Chinh pht quy dinh chi tiét mét s didu cia Luat Bao vé bi mat
nha nuéc. Nghiém cim st dung thiét bj tin hoc vao viéc riéng.

2. Quan ly va stra chita cac thiét bi tin hoc bi hu hong; nang cép, bao tri
céc phan mém hd trg quan 1y cong téc Tai chinh, tai sin nhur sau: Céc bd phan

thong bao cho by phan Ké toan - Hanh chinh, sau d6 d& xudt, tham muu Hiéu
trudng nha trudng quyét dinh stra chira.

Pidu 26. Quan Iy va sir dung dién thoai

Céc by phan dugc trang bj 01 méy dién thoai cb dinh dé tién trong qua
trinh trao doi, giao dich, lién h¢ cong viéc. Tuy theo nhu cdu va tinh chit cdng
viéc ma cén by, cong chirc, nguoi lao dong néng cao trach nhiém, y thic tiét
ki¢ém trong hoat dong thyre hién nhiém vy dugc giao. Chi sir dung di¢n thoai giao
dich viéc nha trudng, c4 nhén phy trch dién thoai khong sir dung dién thoai cua
nha trudng vao viéc ca nhan.

Diéu 27. Quén Iy va sir dyng dién

‘ 1. Cén b, cong chire, ngudi lao dong nghiém tic thyre hign cdc quy dinh

vé quén ly va st dung dién.
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- Khong tyr y ddu ndi 1am thay ddi thiét ké cia hé thdng dién nha trudmg,
khong tyr y stra chira, kip thoi bdo cdo Hiéu trudng nha truong dé c6 phuong 4n
sura chira khi bi hong hoc.

- Tét cdc thidt bj dién khi khong c6 nhu clu sir dung. Ngudi cubi ciing ra
khoi phong 1am viée phai tit dén chiéu sang va céc thiét bj dién trong phong.

2. C4c bd phén, ca nhan dugc giao quan Iy tai san thuong xuyén kiém tra
cac thiét bj dién nhdm han ché céc truong hop chay chap, nb cac thiét bi anh
hudng dén hé thdng dién nha trudng.

3. Nghiém cam sir dung céc thiét bi dién vao viéc riéng.

Muc 4
QUY PINH VE TINH HAO MON, KHAU HAO TAI SAN CO PINH

Picu 28. Nguyén tic, thoi gian sit dung va ty I¢ hao mon tii san c6 dinh

- Nguyén tic tinh hao mon tai san ¢ dinh: Viéc tinh hao mon tai san cb
dinh thyc hién mdi nim 01 14n vao thang 12, truée khi khéa sd ké toan. Pham vi
tai sén cb dinh phai tinh hao mon 1 tit c4 tai san cé dinh hién c6 quy dinh tai
Diéu 12 Théng tu sb 23/2023/TT-BTC ciia B$ Tai chinh tinh dén ngdy 31 thang
12 cua nam tinh hao mon.

- Thoi gian st dung va ty 1€ hao mon tai san ¢ dinh hiru hinh thuc hién
theo quy dinh tai Phu luc s 01 ban hanh kém theo Thong tu sé 23/2023/TT-
BTC cua B¢ Tai chinh.

Ditu 29. Phuong phép tinh hao mon tai sin ¢b dinh

1. Mirc hao mon hang nam cua ting tai san ¢é dinh dugc xé4c dinh theo
cong thirc sau:

Muac hao mon hang nim _  Nguyén gid cia tai Ty 1¢ hao mon
clia timg tai san cd dinh san c¢b dinh (% ndm)

Trong do, ty 1€ hao mon dugce xic dinh theo quy dinh tai Phy luc sé
01 ban hanh kém theo Thong tu 23/2023/TT-BTC.

2. P6i véi tai san ¢ dinh duoc giao, nhén diéu chuyén quy dinh tai khoan
3 Piéu 6, khoan 3 Piéu 7 Thong tu ndy thi hao mon cia tai san cb dinh duoc xac
dinh nhu sau:

3. D6i v6i tai san 6 dinh c6 thay ddi nguyén gia thuc trudng hop thuc
hién néng cap, m& rong tai san co dinh theo dy an duoc co quan, nguoi c6 thim
quyén ph€ duyét thi mirc hao mon hang nim cia tai san tir nim thay ddi nguyén
gid dugc xac dinh theo cong thirc sau;

Mirc hao mon hang Nguyén gia clia tai ™16 h 3n cdla. i <3
nim cua tai san ¢c0 = sancddjnhsaukhi x Y ¢l a9 ion ovd tal san
dinh thay dbi cing loai (% nim)

4. DOi voi tai san c6 dinh 6 didu chinh, thay d3i nguyén gia:
a) Mire hao mon hang ném cua tai san ¢é dinh tir nim diéu chinh, thay déi
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nguyén gid dugc xéac dinh theo cong thirc sau:
Mtrc 1RO : mb.'? _ l\{guy ?n gla ala tﬁi Ty 1€ hao mon cua tai san
hiang ndm cta tdi =  san co dinh sau khi x \ng logi (% mim)
san ¢b dinh diéu chinh, thay dbi e Rl

Riéng niam cudi cing cia thoi glan tinh hao mon tai san cb  dinh theo quy
dinh thi mirc hao mon ciia tai san bing gia trj con lai cia tai san cb dinh tinh dén
ngdy 31 théang 12 ctia nim lién trudc ndm cudi cling cuia thdi gian tinh hao mon.

b) Trudong hop tai thoi diém diéu chinh, thay dbi nguyén gia da hét thoi
gian tinh hao mon clia tai san theo quy dinh thi mic hao mon ciia nam diéu
chinh, thay ddi nguyén gia dugc xéc dinh theo cong thirc sau:

Miuc hao mon hang Nguyén gid S6 hao moén liiy ké, khiu hao
ndm cia nam diu _ sau khi ditu  da trich tinh dén ndm lién truéc
chinh, thay  dbi chinh, thay -~ nim diéu chinh, thay ddi
nguyén gia dbi nguyén gid

Céc nam tiép theo khong phai tinh hao mon, khiu hao tai san c6 dinh.
5. S6 hao mon liiy ké, khéu hao da trich cua ting tai san c¢b dinh dugc xac
dinh theo cong thirc sau:

S6 hao mon lay Kké, S6 hao mon lay ké, Mirc hao mon, khdu hao
khiu hao da trich _ khiu hao da trich tinh tai san ¢ dinh cua nim
tinh dén ngay 31 dén ngdy 31 thang 12 (n) xdc dinh theo quy
thang 12 ndm (n) nim (n-l) dinh tai Thong tu nay

6. Sb hao mon tal san cb dinh cho nim cudi cung thudc thoi glan de tinh
hao mon cua tai san ¢ dinh dugc xdc dinh 1a higu s0 gitra nguyén gié va s6 hao
mon luy ké, khAu hao da trich cta tai san c6 dinh dé.

CHUONG III
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG
VA XU LY TRACH NHIEM

Pidu 30. Xir Iy vi pham vé quin 1y, sir dung tai sin cong

Can bd, cong chirc, ngudi lao dong vi pham quy ché ndy, tiy thudc vao
mirc do cu thé s& bj xir Iy theo quy dinh tai Luat Lao dong va Ludt can bd cong
chire va céc quy dinh vé quan ly va sir dung tai san cong.

Pidu 31. Xir Iy trich nhiém vit chit

1. Hinh thie xit ly trach nhiém vat chét: Bdi thudong va dén bu chi phi khic
phuc héu qué do hanh vi géy ra.

2. Céan b{, cong chirc, ngudi lao dong gdy thiét hai v& tai san cong, cb y
hay khong cb ¥, déu c6 trach nhiém bdi thudng thiét hai theo chi dao ctia Hiéu

trudng nha truong.

o/ Z&E3 Yo\
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Didu 32. Thim quyén quyét dinh xir 1y vi pham v& quan I, sir dyng tai
sian cong va xir ly trach nhi¢m vé vit chit

Trudng trudong Tiéu hoc Yén Dirc thj xa Quyét dinh hinh thirc xir 1y vi
pham vé quan ly va st dung tai san cong va hinh thie x( ly trach nhiém vét chét
d8i véi ddi tugng bi xir ly 1a bd phén hodc ca nhén thuge thAm quyén quan ly.

Pidu 33. Hoi ddng xit Iy trach nhi¢m vt chat

1. Hoi dong xir ly trach nhiém vét chét vi pham vi quan 1y, sir dung tai san
cong, bao gém: Hiéu trudng; Pai dién ban Thanh tra nhén dan; Dai dién cac b
phén lién quan; Céc ca nhén khac (néu cd).

2. Trach nhiém cta Hoi ddng: Xem xét, danh gi4 tinh chat, hanh vi gdy
thiét hai; xac dinh trach nhiém cia ngudi gy thiét hai va tap thé, ca nhan c6 lién
quan; kién nghi véi ngudi c6 thim quyén vé mirc 4o va phuong thirc béi thuong
thiét hai.

Diéu 34. Trinh tw, thii tuc xit Iy vi pham quy dinh vé quan Iy, sir dung
tai san cong

Théng bao vi pham; Lap bién ban vi pham; Yéu céu cac bo phan, ca nhan
gdy thiét hai.

Trinh tuw, tha tuc xi ly trach nhiém vit chét ddi véi cac can bd cong
chirc, ngudi lao dong trong nha truong vi pham

1. Trinh tu: Chu tich Hbi dong yéu ciu ngudi bi pham 1am ban tudmg trinh
L4ap bién ban vi pham; Xéc dinh gia tri tai san bi thiét hai.

2. Thu tuc; Thua trudng don vi thanh 1ap Hoi dbng xir ly trach nhiém vat
chit; Hoi dong xem xét, c6 vin ban kién nghi mirc bdi thudng va phuong thirc
bdi thuong gii Hidu truong; Quyét dinh bdi thuong thiét hai; Thuc thi quyét
dinh bdi thuong thiét hai.

CHUONG 1V
TO CHUC THU'C HIEN VA PIEU KHOAN THI HANH

Ditu 36. Tb chirc thye hién

Hiéu trudng nha truong cé trach nhiém phd bién va trién khai td chirc thuc
hién t&i toan thé can bg, cong chire, ngudi lao dong trong nha trudng ndi dung Quy
ché.

Bo phan Ké toan - Hanh chinh cé trach nhiém t6 chic thyc hién, tham
muu x4y dung va kiém tra dinh ky hang nim, kiém tra dét xuét viéc thuc hién

Quy ché nay. Tong hop tinh hinh, két qua thyc hién Quy ché béo céo Hiéu
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truong nha trudng; bao céo tinh hinh quan ly, sir dung tai san céng thugc pham
vi quan ly cia cac by phan nha truong.

Phé hidu trudng phu tréch co s& vét chit nha trudng c6 trach nhiém tham
muu xdy dung, dén dbc thuc hién quy ché. Phdi hgp voi ké toan hoan thanh
cong téc kiém ké, bdo cdo tai san cong dinh ky theo quy dinh.

Céc bd phén trong trudng phéi hop td chirc thuc hién quy ché. Chiju trach
nhiém vé cong tac quan ly tai san céng ctia bd phan minh phu trach.

Cé nhén cdc thanh vién trong nha trudong chju trach nhiém thuc hién quy
ché nay. Néng cao ¥ thirc bao quan, giit gin tai san cong tai nha truong.

Diéu 37. Ngudi c6 cong phat hién céc hanh vi xAm pham hogc 1am lang phi
tai san Nha nudce thi dugce khen thudng theo ché do nha nudce hién hanh.

Diéu 38. Diéu khoan thi hanh

Quy ché nay c6 hiéu luc thi hanh ké tir ngay ky

Nhitng n6i dung khac vé quan ly va st dung tai sin Nha nuéc khong néu
tai quy dinh nay duoc thuc hién theo cac quy dinh hi¢n hanh cta nha nudc.

Trong qua trinh thyc hién c6 kho khéan, vudng méc, cac Td chuyén moén
phan 4nh vé bd phan Ké toan - Hanh chinh ctia nha trudng dé tham muwu Hidu
trudng xem xét, giai quyét, sira doi bd sung cho phii hop./.
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