PHONG GD&DPT PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TIEU HQC YEN PUC Poc lap - Tu do - Hanh phic
S6: 230 /QD-THYD Yén Pike, ngay 01 thang 8 ndam 2019
QUYET PINH

V/v phan cong nhiém vu can b, gido vién, nhan vién
Nam hoc 2019-2020

HIEU TRUONG TRUONG TIEU HQC YEN PUC
Can ctr thong tu s6 41/2010/TT-BGDDT ngay 30 thang 12 nam 2010 cia

B0 Giao duc va dao tao ban hanh biéu 1¢ truong Tiéu hoc;

Can ctr Thong tu s6 28/2009/TT-BGD BT ngay 21 thang 10 nim 2009
ban hanh quy dinh vé ché dg lam viéc do1 véi gido vién pho thong;

Can ¢t vao tinh hinh thyc té ciia nha truong;

Xét nang luc va kha nang cong tac cua CBGVNV,

QUYET PINH:

Picéu 1. Phin cong nhiém vu can bd, gido vién, nhan vién trong nha
trrong, nam hoc 2019-2020: (cé danh sach phan céng kém theo)

Piéu 2. Can bd, gido vién, nhan vién trong hoi dong su pham cin ctr vao
nhiém vu cu thé duoc phan cong c6 trach nhiém xay dung ké hoach hoat dong
va thuc hién ké hoach cho phu hgp véi nhiém vu dugce giao.

Piéu 3. Quyét dinh c6 hiéu luc ké tir ngay ky. Cac 6ng (ba) c6 tén tai diéu
I can cur quyét dinh thuc hién./.

Noi nhén: HIEU TRUONG
- Phong GD&DT (b/c);
- Nhu diéu 3 (t/h);

- Luu: VT.




TRUONG TIEU HQC YEN PUC

BANG PHAN CONG NHIEM VU

NAM HOQC 2019-2020
(Dinh kém Quyét dinh so: 230 IQD-THYD ngay 01/8/2019 cia HT trwong TH Yén Dirc)

T

Ho tén

Chire vu

Nhiém vu cu thé

Ghi chu

D6 Vin Lé

Hi¢u truong

Phu trach chung, Phu trach linh
vuc: TO chtic; tai chinh; cong
tac thi dua khen thudng.

Vi Dinh Anh

P.Hiéu trudng

CN 3A-Day thay. Giup Hiéu
truong Phu trach cac linh vyc:
Chuyén mon; né nép; thanh tra;
lao dong v¢ sinh moi trudong;
bao cao; phé cap; day gio;
Cong tac Tuyén Sinh; co s¢ vat
chat; to churc cac cudc thi; cac
hoat dong ngoai khoa; Cong
ngh¢ thong tin; thiét bi; Chi dao
cac doan thé; Thu vién; cong
tac danh gia ngoai; cong tac thi
dua khen thudng; Thuc hién
mét sd nhiém vu khac do Hiéu
truong phan cong.

Lé Thi Thuan

T6 truong khobi
1

Lap ké hoach cua to, lén
chuong trinh, thi dua, né nép,
phu trach chuyén mon, thanh
tra trong to dudi sy diéu hanh
cua hi¢u truong, Pho HT. Thuc
Hién mot s nhiém vu khac do
BGH phan cong. Day-Chu
nhiém 16p 1A

Nguyén Héng
Lich

Giao vién

Duéi1 su chi dao cua TT va
BGH Day-Chu nhiém 16p 1B

P Thi Hong

T6 pho khdi 1

Dué6i sy chi dao caa TT va
BGH Day-Chu nhiém l6p 1C

Pham Thi Bich

Gido vién

Duéi sy chi dao ciaa TT va
BGH Day-Chu nhiém 16p 1D

Pham Thi Ngoan

T6 pho khéi 2-3

Lap ké hoach cua t0, lén
chuong trinh, thi dua, né nép,
phu trach chuyén mon, thanh
tra trong to dudi sy diéu hanh
cua hi¢u truong, Pho HT. Thuc
Hién mét sd nhiém vu khac do
BGH phan cong. Day-Chu




nhiém 16p 2A

Nguyén Thu o Duéi su chi dao cia TT va
8 | Huyén Glaovien | 551 Day-Chi nhiém 16p 2B
: A Duéi sy chi dao cua TT va
9 | Pham Thi Nhung Giao viéen BGH Day-Chii nhiém I6p 2C
Cer A Duéi su chi dao cua TT va
10 | Pham Thi Hong Giao viéen BGH Day-Chii nhiém Iép 3B
e A Duéi su chi dao cua TT va
11 | Pham Thi Thao Giao vién BGH Day-Chii nhiém Iop 4A
Lap ké hoach cua tQ, lrén
chuong trinh, thi dua, né nép,
phu trach chuyén mon, thanh
N T truong khéi | tra trong t6 dudi sy diéu hanh
12 | Vi Thiy Linh 45 ctia higu truong, Pho HT. Thuc
Hién moét s6 nhiém vu khac do
BGH phan cong. Day-Chu
nhiém 16p 4B
oL TTA X s 1A Dué6i sy chi dao caa TT va
13 | Bui Thi Hong T6 pho khol 4-5 BGH Day-Chii nhiém 16p SA.
x o o a Dué6i su chi dao cuaa TT va
14 | Nguyén Thi Thuy Glao vien BGH Day-Chii nhiém Iép 5B
Nguyén Thi o Dudi su chi dao cua TT va
15 | Huong GlBOVIEN | BGH Day-Chii nhiém I6p 5C
Lap ké hoach hoat gi(f)ng Cb,
phu trach thi dua, né nép cua
doan vién; Chi dao hoat dong
16 | Cao Thi Giang cua cong doan theo nganh doc,
cac hoat dong cua CD dudi su
chi dao cua Chi b(f);’ BGH nha
truong. Gido vién Tiéng Anh
17 | Bui Thuy Khanh G'aon‘ﬂjg‘ AM | Day Am Nhac khdi 1+2+3
. PI}u trach hoat dong Doi; pé
A nép hoc sinh; cac hoat dong dau
~ \ Glao vien Am N A
18 | Vi Thu Théao gi0; gilta gid; cac hoat dong
nhac ns T A
: ndi, ngoai khéa Day am nhac
khoi 4+5
19 | Bii Anh Van Gido VR TN | Giang day TA khoi 4+5,
AP Gidovien mi | Day mon mi thuat toan truong,
20 | Bui Thi Huong thuat day thu cong 16p 1+2
Cap nhat so6 liéu dang du theg
21 | Trin Thi Ha Nhanvien | 99y dinh, bdo quan luu trix ho

so theo Luat ngan sach, nhan va
ndp bao cdo thudc chuyén mon.




Cap phat ho so GV, HS; cap
nhat s6 liéu dung du, luu trix
céc loai hd so theo quy dinh.
B/C Hiéu truéng theo quy dinh.
Thuc hién cong viéc van thu,
danh méay cho BGH, nhéan cong
vin Pi & Pén vao s6 cong vin
di cong van dén; luu trit toan bod
hd so cua trudong theo luat luu
trit. - Giap BGH danh may VB,
B.cao

22

Vii Thi Huyén
Trang

Nhan vién

Thuc hién tdt nhiém vu cia can
bo thu viént+ TB Quan ly cho
muon sach, TB bdo quan thu
vién, bao quan sach va cac tai
san cua thu vién trong diéu
kién co thé va c6 ké hoach bo
sung hang nam. Thuc hién tbt
nhiém vu cua can bo TV. Theo
doi suc khoé CB, GV, NV, va
HS

- So ctru ban dau stc khoé CB,
GV, NV, va HS
- Thuc hién tot nhiém vu ciia
can bd TB. Quan ly cho muon
TB bdo quan TB bao quan cac
tai san cia TB trong diéu kién
c6 thé va co ké hoach bd sung
hang nam.
- Thuc hién tdt nhiém vu cia
can by TB.
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Nguyén Thi Thin

T6 truong khoi
2-3

Thai san




